
CITY COUNCIL AGENDA
Brainerd, Minnesota 

January 7, 2019
7:30 P.M. 

Brainerd City Hall 
Council Chambers

Call To Order - 7:30 PM

Pledge Of Allegiance

Administer Oath Of Office
Edwin L. Menk - Mayor
Kelly Bevans - Alderman, Ward 2
Gabe Johnson - Alderman, Ward 4
Sue Hilgart - Alderman, At Large 

Roll Call
 ___ K. Bevans ___ D. Badeaux ___ G. Johnson ___ S. Hilgart

___ J. Lambert ___ K. Stunek ___ D. Pritschet ___ Mayor Menk

Presentations

Annual Report From The Center

Annual Report from The Center.pdf

Annual Report From Northland Arboretum

Arboretum Annual Report.pdf

Election Of President And Vice President Of The Council For 2019-
2020

Approval Of Agenda - Voice Vote

Consent Calendar
NOTICE TO PUBLIC - all matters listed are considered routine by the 
Council and will all be enacted by one (1) motion.  There will be no 
separate discussion of these items unless good cause is shown prior to 
the time the Council votes on the motion to be ADOPTED BY ROLL CALL 

Approval Of Minutes
1. Regular Meeting Held on December 17, 2018

20181217_CC draft.pdf

Approval Of Licenses
Contractor Licenses - 2 New - 49 - Renewals

2019-01-07 License RPT.pdf

Department Activity Reports

1. Mayor's Report 
2. Fire Chief 
3. Parks Director 

Mayors Report.pdf
Fire Chief Report.pdf
Parks Director Report.pdf

Appointment Of City Officials Pursuant To City Charter - 2019/2020 
Term

1.  City Engineering - Paul Sandy, P.E.
2.  City Attorney - Joseph J. Langel 

Appointment of City Officials Pursuant to City Charter.pdf

Designation Of Brainerd Dispatch As Official Newspaper For 
Calendar Year 2019 Pursuant To City Charter; And To Authorize 
Signature On Contract With Dispatch

Dispatch.pdf

Designation Of Financial Institutions As Depositories For 2019 
Pursuant To City Charter

Financial Institutions.pdf

Resolution Approving Signature Authorization For 2019 Capital 
Projects For The Brainerd Lakes Regional Airport

Res - Authorize of Airport Commissioners.pdf

Approval Of Bills (2018 Year End & January 7, 2019) And Transfers 
Of Funds

(Added Item)Minnesota Lawful Gambling Application For Exempt 
Permit - Submitted By Brainerd Lakes Chapter Of Muskies, Inc., 
9143 Lone Pine Rd, Brainerd For An Event To Be Held On February 
16, 2019 At The Brainerd National Guard Armory, 1115 Wright 
Street, Brainerd

Unfinished Business

Call For Applicants - Informational

(Applications Available in Council Chambers or at the City's 
Website)(http://www.ci.brainerd.mn.us/)

PLEASE NOTE: THIS INCLUDES ANY EXPIRING TERMS UP 
FOR REAPPOINTMENT - ALL CURRENT MEMBERS ARE 
REQUIRED TO REAPPLY

Mayor Recommended: (all terms expire on 12/31 of said year)

Cable TV Advisory Committee - 2 terms (Expire 2021)
Charter Commission - 1 term (Expire 2021) - 1 term (Expire 2022)
Transportation Advisory Committee - 1 term (Expire 2019) 1 terms 
(Expire 2020)
Rental Dwelling Board of Appeals - 2 terms (see below) - (Expire 2020)
 1.     Tenant Representative (1)

    2.     General Public Representative (1)

Council President Recommended: (all terms expire 12/31/ of said 
year)

Planning Commission - 2 terms (Expire 2021)

New Business

Agreement For Professional Services - NW 4th Street 
Reconstruction

Proposal for Professional Services - NW 4th Street 
Reconstruction.pdf

Community Service Officer Resignation & Request To Hire

CSO Resignation and Request to Hire.pdf

Congressman Stauber Office Space Rental Agreement

Congressman Stauber Office Space Rental Agreement.pdf

Essentia Health - St. Joseph's Medical Center Easement 
Agreement

Essentia Health Easement Agreement.pdf

(Added Item)Wage Resolution For Department Heads And Non-
Union Supervisors

2019-2021 Wage Resolution for Department Heads and non-
union Supervisors.pdf

(Added Item) Police Officer Resignation And Request To Hire

2019-01-07AgendaRQ2hireOffcr.pdf

Public Forum
Time allocated for citizens to bring matters not on the agenda to the 
attention of the Council - Time limits may be imposed 

Staff Reports

(Verbal:  Any Updates since Packet) 

Council Member Reports

Motion To Closed Session Pursuant To M.S. 13D.03 To Discuss Labor 
Negotiation Strategy

Adjourn 

Note: No Safety and Public Works Committee Meeting tonight.

No Personnel and Finance Committee Meeting tonight.

ANY INDIVIDUAL NEEDING SPECIAL ACCOMMODATIONS,
PLEASE CALL 828-2307

Visit the City's Website  (ci.brainerd.mn.us)

MISSION  

"Provide high quality, cost effective public services and leadership in creating
a sustainable city"

1.
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Documents:

H.

General Fund to Airport Fund per Budget $ 155,500

General Fund to Mayor Contingency Fund per Budget $     2,500

General Fund to IT Capital Fund per Budget $   20,000

Public Safety Fund to Fire Capital Fund per Budget $   57,000

Public Safety Fund to Debt Service Fund per Budget $   75,967
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2018 Annual Report 



Annual Membership Meeting was held on October 27th, 2018. 

Budget was approved for 2019 — $320,000  

Areas we will be focusing on this upcoming year include:   

• Additional outdoor winter recreation events:  full moon snow shoeing, hikes & skiing 

• Adding an outhouse to North Star Trail 

• Creating a walking/hiking adventure club for all ages 

• Art on the trails 

• Creating specific pollinator gardens 

• Creating more interpretive signage 

• Winter bird feeding stations on fitness/snowshoe trails 

• Natural Playground 

• Increased educational offerings, especially for school field trips and summer education 

• Finish the amphitheater area. 

• Create a screened in area for educational use 

• Obtain Regional Park Status 

• Develop a business plan for snowshoe/ski rentals at the Arb 



Total Hours Donated to                                         

Northland Arboretum: 2466. 

The estimated value of volunteer time for 
2016 is $24.14 per hour, according 
to “Independent Sector”, a coalition of     
charities, foundations, corporations, and   
individuals that publishes research important 
to the nonprofit sector.  

$24.14 X 2466 hours = $59,529.24 donated to 
the Arb! 

Source:  Volunteer sign in sheet in the Visitor Center.    Don’t forget to sign in when you volunteer!  We know there were many more 

people who gave time, talents and treasures, but are not represented on the graph. 

2018 YEAR IN REVIEW Event Highlights 

• Haunted Trail 2017, Arbor Day Beer and 

Wine Tastings, and Sour Grapes Half       

Marathon Event 

• 10 Weddings/Receptions  22 open houses 

held on the grounds and/or in the Visitor 

Center 

• Family Education Day, STEM Camp —     

Outdoor Education, and  many adult        

education events, weekly educational talks 

during summer months 

• 2 High School Nordic Ski Races and         

Lumberjack Jaunt 

• Public Lands Day 

• First ever Art Walk with the Crossing Arts 

Alliance 

• Named “Best Wedding/Party Venue” in the 

Brainerd Lakes Area by the Brainerd         

Dispatch 

33 Business Memberships 

Membership 

854 paid memberships  

Lifetime Memberships,  

Student Memberships,  

 Dog Memberships 

**More than 500 former members who have not 

renewed since 2016 or later. 

http://www.independentsector.org/


2018 Projects 
• Created separate snowshoe and winter walking 

trails in the Arb separate from groomed ski trails. 

• Upgraded security in and around Visitors Center 

and parking lot 

• Jenna Lee, Girl Scout Gold Award Project, waxing 

shed moved and repurposed. 

• Andrew Bontjes, Boy Scout Eagle Project,           

Veteran's Pavilion by the East Gate. 

• New Lawn Mower 

• Lower Level of the Visitor Center was painted and 

made more inviting.   

• Computer systems upgraded including credit card 

purchase machine. 

• G101 Garden Expansion and pollinator gardens  

• Youth Orchard planted with a few more spaces 

available 

 

8% 
1% 

13% 

25% 

14% 

35% 

4% 

2018 Fiscal year 

October to September 

Groups that Partner with 

Arb in Mission 

CWC Master Gardeners  

Brainerd Lakes Area Audubon Society 

Bee-Nay-She Bird Council 

Brainerd Nordic Ski Club 

Paul Bunyan Cyclists 

Brainerd Garden Club 

MN Master Naturalists 

North Central Bee Keepers 

Focal Point Photography Club 

ISD 181 

Thank You for being a member of the Northland Arboretum and coming to 

the Annual Membership Meeting.   
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            Brainerd, MN 
December 17, 2018 

 
 Pursuant to due call and notice thereof, the regular meeting of the Brainerd City Council 
was called to order at 7:30 P.M. by Council President Pritschet. 
 
 Upon roll call, the following members were noted as present: Stunek, Bevans, Badeaux, 
Johnson, Hilgart, Lambert and Pritschet. Mayor Menk was also noted as present.  
 
 Council President Pritschet opened the meeting with the Pledge of Allegiance to the Flag.   

 
MOVED AND SECONDED BY ALDERMEN HILGART AND JOHNSON, DULY CARRIED, 

TO APPROVE THE AGENDA.  
 

MOVED AND SECONDED BY ALDERMEN BEVANS AND LAMBERT, DULY CARRIED, 
TO AMEND THE CONSENT CALENDAR BY ADDING THE OFF-SALE LIQUOR LICENSE 
APPLICATION FOR SILVERSTRAND INC. DBA PINE LIQUOR. 

 
MOVED AND SECONDED BY ALDERMEN BEVANS AND JOHNSON TO ADOPT THE 

CONSENT CALENDAR AS AMENDED. 
 
A. Approval of the Minutes of the Regular Meeting held on December 3, 2018, 

the Joint Meeting with ISD181 held on December 4, 2018 and the Budget 
Workshop held on December 10, 2018 - Approved 

 
B. Approval of Licenses - Approved 
 
 Contractor Licenses – 1 – New, 69 – Renewals 
 Garbage Hauler’s License - 1 Renewal 
 Taxi Licenses – 2 – Renewals 
 Tobacco Licenses – 23 – Renewals 
 Second Hand Auto Licenses – 8 – Renewals 
 Pawnbrokers Licenses – 2 – Renewals 
 Second Hand Goods Licenses – 2 – Renewals 
 

 C. Department Activity Reports - Approved 
 
  1. Police Chief 
  2. Finance Director 
 
 D. Adopt Resolution Accepting Donations & Contributions for the 3rd Quarter  
  2018 – Adopted by Resolution No. 57:18 
 
 E. Memorandum of Agreement for Arvidson to Serve as Interim Building Official 
  - Approved 
 
 F. Resignation of Paid On Call Firefighter White – Approved 
 
 G. Resolution Designating Polling Locations for 2019 – Adopted by Resolution 
  No. 58:18 
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 H. (Added Item) Off-Sale Liquor License Application – Submitted by   
  Silverstrand Inc. dba Pine Liquor, 3325 Oak Street, Brainerd - Approved 
 
 Upon roll call, members Stunek, Bevans, Badeaux, Johnson, Hilgart, Lambert and 
Pritschet voted “aye.”  No member voted “nay.”  The Chair declared the motion carried. 
 
Council Committee Reports  
 
Safety and Public Works Committee Report  
 
 Improvement 17- 08 – Winter Tree Clearing Quotes - Approved 
 
 MOVED AND SECONDED BY ALDERMEN BEVANS AND BADEAUX, DULY CARRIED, 
TO ACCEPT STAFF’S RECOMMENDATION AND APPROVE THE QUOTE FROM MIKE’S 
TREE SERVICE FOR A TOTAL LUMP SUM AMOUNT OF $8,200 TO REMOVE THE TREES 
AS PART OF THE GARFIELD SAFE ROUTES TO SCHOOL PROJECT. 
 
 Event/Street Closure Application – Tour of the Lakes Bike Ride - Approved 
 
 MOVED AND SECONDED BY ALDERMEN BEVANS AND LAMBERT, DULY CARRIED, 
TO ACCEPT STAFF’S RECOMMENDATION AND APPROVE THE EVENT/STREET CLOSURE 
APPLICATION FOR TOUR OF THE LAKES BIKE RIDE ON JUNE 1, 2019 WITH THE 
CONDITION THAT THE APPLICANT ORGANIZE ANY REQUESTS FOR TRAFFIC CONTROL 
WITH THE ENGINEERING DEPARTMENT AND THE POLICE DEPARTMENT. 
 
 Resolution – Cooperative Agreement with Crow Wing County for Facility 
Maintenance Services – Adopted by Resolution No. 59:18 
 
 MOVED AND SECONDED BY ALDERMEN BEVANS AND BADEAUX TO ACCEPT 
STAFF’S RECOMMENDATION AND ADOPT A RESOLUTION TO ENTER INTO A 
COOPERATIVE AGREEMENT FOR 2019 WITH CROW WING COUNTY FOR THE GENERAL 
MAINTENANCE, TECHNICAL MAINTENANCE AND ADMINISTRATIVE SUPPORT SERVICES 
AS IT RELATES TO THE CITY OF BRAINERD FACILITY MAINTENANCE. 
 
 Council discussion took place. 
 

RESOLUTION NO. 59:18 
 
 Upon roll call, members Stunek, Bevans, Badeaux, Lambert and Pritschet voted “aye.”  
Members Johnson and Hilgart voted “nay.”  The Chair declared the motion carried. 
 
 Resolutions – Transportation Alternatives Application – State Highway 25 Trail 
Connection from 28th Street SE to 5th Avenue NE - Adopted by Resolutions No. 60:18 and 
61:18 
 
 MOVED AND SECONDED BY ALDERMEN BEVANS AND LAMBERT TO ACCEPT 
STAFF’S RECOMMENDATION AND ADOPT A RESOLUTION FOR AGREEING TO MAINTAIN 
THE FACILITY FOR TRANSPORTATION ALTERNATIVES FUNDING RELATED TO TRAIL 
CONSTRUCTION ON TRUNK HIGHWAY 25 BETWEEN 5TH AVENUE NE AND 28TH STREET 
SE. 
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RESOLUTION NO. 60:18 
 
 Upon roll call, members Stunek, Bevans, Badeaux, Johnson, Hilgart, Lambert and 
Pritschet voted “aye.”  No member voted “nay.”  The Chair declared the motion carried. 
 

MOVED AND SECONDED BY ALDERMEN BEVANS AND BADEAUX DESIGNATING 
THE CITY OF BRAINERD AS THE SPONSOR FOR THE TRANSPORTATION ALTERNATIVES 
FUNDING RELATED TO TRAIL CONSTRUCTION ON TRUNK HIGHWAY 25 BETWEEN 5TH 
AVENUE NE AND 28TH STREET SE. 
 

RESOLUTION NO. 61:18 
 
 Upon roll call, members Stunek, Bevans, Badeaux, Johnson, Hilgart, Lambert and 
Pritschet voted “aye.”  No member voted “nay.”  The Chair declared the motion carried. 
 
 Stop Sign Request – N 5th Street and Holly Street Intersection - Approved 
 
 MOVED AND SECONDED BY ALDERMEN BEVANS AND LAMBERT TO CONTRADICT 
STAFF’S RECOMMENDATION TO DENY AND APPROVE THE STOP SIGN REQUEST FOR 
THE NORTH 5TH STREET AND HOLLY STREET INTERSECTION. 
 
 City Engineer Sandy explained the criteria that is followed when making decisions on stop 
sign placement. 
 
 Members Bevans, Badeaux, Hilgart, Lambert and Pritschet voted “aye”. Members 
Johnson and Stunek and voted “nay”. The Chair declared the motion carried. 
 
 Buffalo Hills Lane Assessment Discussion - Approved 
 
 MOVED AND SECONDED BY ALDERMEN BEVANS AND BADEAUX TO ACCEPT 
STAFF’S RECOMMENDATION TO ASSESS THE BUFFALO HILLS LANE RECONSTRUCTION 
PROJECT PER THE CITY ASSESSMENT POLICY AND TO PROVIDE A 50% RELIEF OF THE 
PER ORIGINAL PLATTED PARCEL ASSESSMENT COST TO PROPERTIES WITH TWO 
POINTS OF INGRESS AND EGRESS. 
 
 Members Stunek, Bevans, Badeaux, Johnson, Lambert and Pritschet voted “aye”. 
Member Hilgart abstained from voting. The Chair declared the motion carried. 
 
 Transportation Network Company Licensure and Regulation Discussion – Direction 
Provided 
 
 MOVED AND SECONDED BY ALDERMEN BEVANS AND LAMBERT, DULY CARRIED, 
TO DIRECT THE ISSUE TO STAFF FOR FURTHER INVESTIGATION. 
 
 Committee Chair Bevans stated this topic is a large concern throughout the state and 
further research is needed prior to taking action. 
 
Personnel and Finance Committee Report  
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 Approval of Bills - Approved 
 
 MOVED AND SECONDED BY ALDERMEN JOHNSON AND STUNEK TO APPROVE 
THE PAYMENT OF BILLS AS RECOMMENDED BY PERSONNEL AND FINANCE 
COMMITTEE. 
 
 Upon roll call, members Stunek, Bevans, Badeaux, Johnson, Hilgart, Lambert and 
Pritschet voted “aye.”  No member voted “nay.”  The Chair declared the motion carried. 
 
 2019 Parks Facility Fee and Pay Schedule - Approved 
 
 MOVED AND SECONDED BY ALDERMEN JOHNSON AND HILGART, DULY CARRIED, 
TO APPROVE THE 2019 PARKS FACILITY FEE SCHEDULE AND SEASONAL EMPLOYEE 
PAY RATES AS PRESENTED. 
 
 Mill Avenue Park and Memorial Park Parking Lot Leases – Informational 
 
 Committee Chair Johnson stated further negotiating is taking place with the land owner to 
reach an agreement. 
 
 Renewal of City Prosecution Agreement with Mallie Law Office - Approved 
 
 MOVED AND SECONDED BY ALDERMEN JOHNSON AND STUNEK, DULY CARRIED, 
TO APPROVE THE PROSECUTION AGREEMENT WITH MALLIE LAW OFFICE, P.A. AND 
AUTHORIZE EXECUTION OF THE DOCUMENT AS PRESENTED. 
 
Unfinished Business  
 
 Committee Recommendations – Recommended by Mayor Menk 
 
  A. Charter Commission – Jeff Czeczok – Term to Expire 12/31/2022 
  B. Charter Commission – Jan Burton – Term to Expire 12/31/2022 
  C. Brainerd HRA – Rebekah Kent – Term to Expire 12/31/2023 
  D. Library Board – Karen Strobel – Term to Expire 12/31/2021 
  E. Parks and Rec Board – Kevin Yeager – Term to Expire 12/31/2023 
  F. Public Utilities Commission – Tad Johnson – Term to Expire 12/31/2023 
  G. Rental Dwelling Board of Appeals  
   1. Residential Property Manager Representative – Michael Duval – Term  
       to Expire 12/31/2020 
   2. Residential Property Manager Representative – Rick Fargo – Term to  
       Expire 12/31/2020 
   3. Rental Housing Advocate – Rachel Zetah – Term to Expire 12/31/2020 
  H. Transportation Advisory Committee (TAC) – Rachel Zetah – Term to Expire  
       12/31/2020 
  I. Transportation Advisory Committee (TAC) – Mary Koep – Term to Expire  
       12/31/2019 
 
 MOVED AND SECONDED BY ALDERMEN BEVANS AND BADEAUX, DULY CARRIED, 
TO APPOINT THE COMMITTEE MEMBERS AS PRESENTED. 
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 Committee Recommendations – Recommended by Council President 
 
  A. Airport Commission – Staci Headley – Term to Expire 12/31/2021 
  B. Planning Commission – Michael Duval – Term to Expire 12/31/2021 
  C. Police & Fire Civil Service Commission – Cathy Gray – Term to Expire   
      12/31/2021 
 
 MOVED AND SECONDED BY ALDERMEN JOHNSON AND STUNEK, DULY CARRIED, 
TO APPOINT THE COMMITTEE MEMBERS AS PRESENTED. 
 
 Call for Applicants – Informational:   

(Application Information at www.ci.brainerd.mn.us/boards/) 
 
PLEASE NOTE: THIS INCLUDES ANY EXPIRING TERMS UP FOR REAPPOINTMENT 

– ALL CURRENT MEMBERS ARE REQUIRED TO REAPPLY 
 

Mayor Recommended: (all terms expire on 12/31 of said year) 
Cable TV Advisory Committee – 2 terms (Expire 2021) 
Charter Commission –1 term (Expire 2021) – 1 term (Expire 2022) 

  Transportation Advisory Committee – 1 term (Expire 2019) – 1 term (Expire 2021) 
  Rental Dwelling Board of Appeals – 2 terms (see below) (Expire 2020) 
   1. Tenant Representative (1) 
   2. General Public Representative (1) 
 
  Council President Recommended: (all terms expire 12/31 of said year) 
  Planning Commission – 2 terms (Expire 2021) 
 
New Business 
 
 2019 Levy and Budget – Adopted by Resolution No. 62:18 
 
 MOVED AND SECONDED BY ALDERMEN BEVANS AND STUNEK TO ADOPT A 
RESOLUTION SETTING THE CITY AND HRA LEVIES FOR 2019 WITH A $6% INCREASE FOR 
THE CITY. 
 
 Council discussion took place. 
 
 Upon roll call, members Stunek, Bevans and Pritschet voted “aye.”  Members Badeaux, 
Johnson, Hilgart and Lambert voted “nay.”  The Chair declared the motion failed. 
 
 MOVED AND SECONDED BY ALDERMEN JOHNSON AND HILGART, DULY CARRIED, 
TO DIRECT STAFF TO ABANDON PLANS FOR A NEW CITY HALL BUILDING AND TO 
RESEARCH EFFICIENCIES WITHIN THE DEPARTMENTS AND RENOVATE THE CURRENT 
BUILDINGS. 
 
 MOVED AND SECONDED BY ALDERMEN HILGART AND BADEAUX TO ADOPT A 
RESOLUTION SETTING THE CITY AND HRA LEVIES FOR 2019 AT $5,895,572 (6% 
INCREASE) FOR THE CITY. 
 

RESOLUTION NO. 62:18 
 

http://www.ci.brainerd.mn.us/boards/
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 Upon roll call, members Stunek, Bevans, Badeaux, Hilgart, Lambert and Pritschet voted 
“aye.”  Member Johnson voted “nay”. The Chair declared the motion carried. 
 
 MOVED AND SECONDED BY ALDERMEN LAMBERT AND HILGART TO ADOPT THE 
2019 BUDGET AS PRESENTED. 
 
 Upon roll call, members Stunek, Badeaux, Hilgart, Lambert and Pritschet voted “aye.”  
Members Bevans and Johnson voted “nay”. The Chair declared the motion carried. 
 
 Grant Agreement Between the State of Minnesota and City of Brainerd (Northeast 
Brainerd) - Approved 
 
 MOVED AND SECONDED BY ALDERMEN HILGART AND JOHNSON, DULY CARRIED, 
TO APPROVE AND AUTHORIZE SIGNATURES ON THE GRANT AGREEMENT CDAP-17-
0019-O-FY18, TO APPROVE AND AUTHORIZE SIGNATURES ON THE ADMINISTRATIVE 
CONTRACT WITH THE BRAINERD HRA AND APPROVE THE PROCEDURAL GUIDELINES 
FOR COMMERCIAL, OWNER OCCUPIED HOUSING AND RENTER OCCUPIED HOUSING 
REHABILITATION GUIDELINES. 
 
 School District Property Acquisition Plan Discussion - Approved 
 
 City Engineer Sandy stated from direction of the Council, he reviewed the plans with the 
School District staff, Widseth Smith Nolting (WSN) and ICS Consulting and a revised plan is being 
proposed.  
 
 The Chair recognized Mr. Tim Ramerth from WSN and Ms. Laine Larson, superintendent 
of ISD181 who spoke briefly on the history of the work that has been done by the school district 
for the past two years. Mr. Ramerth presented a revised property acquisition plan and a new 
proposal for 15th Street to remain a two-way street. 
 
 Council discussion took place. 
 
 MOVED AND SECONDED BY ALDERMEN BADEAUX AND STUNEK, DULY CARRIED, 
TO SUPPORT THE SCHOOL DISTRICTS REVISED PROPERTY ACQUISITION PLAN AND 
DIRECT STAFF TO CONTINUE TO WORK WITH THE DISTRICT THROUGHOUT THE 
PROCESS.  
 
 (Added Item) Riverfront Coordinator Proposal – Approved 
 
 MOVED AND SECONDED BY ALDERMEN JOHNSON AND HILGART, DULY 
CARRIED, TO APPROVE THE PROPOSAL FROM SOURCEWELL TO PROVIDE THE 
RIVERFRONT COORDINATOR POSITION IN 2019 AS OUTLINED IN THE PROPOSAL AND 
TO AUTHORIZE SIGNATURES. 
 
Public Forum 
 
 The Chair opened the Public Forum at 8:30 p.m. 
 
 No one came forward. 

 
The Chair closed the Public Forum at 8:30 p.m. 
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Staff Reports  
 
 City Engineer Sandy stated there will be a public meeting regarding the Buffalo Hills Lane 
Reconstruction project on January 8, 2019 from 6:00 – 7:00 p.m. at the Church of Jesus Christ of 
Latter-Day Saints. 
 
 Parks Director Sailer stated the warming houses opened tonight at Gregory and Bane 
Parks. The weather has not been favorable for Mill Avenue park and staff is doing their best on 
the rink. 
 
 City Administrator Torstenson attended training for Opportunity Zones and will be working 
with BLAEDC to assemble some information regarding our city. 
 
 Mayor Menk and Finance Director Hillman wished everyone a Merry Christmas and Happy 
New Year. 
 
Council Member Reports 
 
 Council member Johnson stated it is the responsibility of the City to implement the 
pedestrian infrastructure and he has met with City Engineer Sandy to discuss the options. 
 
 Council member Hilgart attended a holiday party at the Northland Arboretum that was 
hosted by the Master Gardeners. The gardeners donate many hours of work to the arboretum. 
She stated she met recently with the Morrison County Economic Development Director and 
talked about the success their county had in attracting Barrett Pet Foods to locate in Little Falls 
rather than Brainerd. 
 
 Council President Pritschet stated the high school Debate Team competed in the District 
Tournament for the National Speech and Debate Association. 
 
 Council member Lambert announced the first Rental Ordinance Conduct on Premises 
Committee meeting will take place on Wednesday, December 19th at 1:00 p.m. at the Police 
Department. 
 
 Motion to Closed Session Pursuant to MN Statutes 13D.03 to Discuss Labor 
Negotiation Strategy – 8:34 p.m.  
 
Adjourn 
 
 The Chair adjourned the meeting at 9:29 p.m. 
 
 
 
        _____________________________ 
        Cassandra Torstenson 
        City Administrator 
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TIM THOMPSON PLUMBING, LLC  (218) 839-2935 PLUM 10/16/2019 12/31/2019 PC643406 
16675 JACKSONVILLE ACRES     
BRAINERD, MN   56401  
19-0071 
 
NORTHERN LAKES PLUMBING LLC  (218) 251-4647 PLUM 6/12/2019 12/31/2019 PC671456 
8249 COUNTY RD 1 SW     
PO BOX 681   
PEQUOT LAKES, MN   56472  
19-0072 
   
KRAUS-ANDERSON CONSTRUCTION CO.  (612) 332-7281 GENL 12/31/2019 12/31/2019 BC008368 
501 SOUTH 8TH STREET     
MINNEAPOLIS, MN   55404  
19-0073 
 
JACOBSON EXCAVATING & LANDSCAPING  (218) 851-1818 EXCA 3/23/2019 12/31/2019 L3324 
13252 STATE HWY 18      SSTS      
BRAINERD, MN   56401  
19-0074 
   
HY-TEC CONSTRUCTION OF BRAINERD  (218) 829-8529 GENL 4/1/2019 12/31/2019 BC050648 
11360 BUSINESS 371     
PO BOX 621   
BRAINERD, MN   56401  
19-0075 
   
DECHANTAL EXCAVATING, LLC  (218) 828-4636 EXCA 2/1/2019 12/31/2019 L-2267  
12209 STATE HWY 18      SSTS     
PO BOX 315   
BRAINERD, MN   56401  
19-0076 
   
INSTALL THIS SIGN & AWNING CO.  (612) 588-8466 SIGN 1/1/2020 6/8/2019 SB695321 
4836 LYNDALE AVE N     
BROOKLYN CENTER, MN   55430  
19-0077 
(new) 
 
TDS METROCOM LLC  (763) 450-3494 UTIL 1/1/2020 12/31/2019  
316 PINE STREET     
BRAINERD, MN   56401  
19-0078 
   
BUTTWEILER'S DO-ALL, INC.  (320) 886-5319 ROOF 1/1/2020 12/31/2019  
4298 STATE HWY 114 SW     
ALEXANDRIA, MN   56308  
19-0079 
   
BARATTO BROTHERS CONSTRUCTION INC  (218) 692-1070 GENL 10/26/2019 12/31/2019 BC322437 
13872 SHAFER RD     
CROSSLAKE, MN   56442  
19-0080 
   
CLIMATE AIR INC.  (320) 255-0641 MECH 9/15/2019 5/17/2020 MB005003 
1301 10TH STREET N     
SAUK RAPIDS, MN   56379  
19-0081 
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MASTER TRADE SERVICES, INC.  (320) 240-0025 GENL 9/1/2019 12/31/2019 BC443594 
1200 5TH STREET SOUTH     
SAUK RAPIDS, MN   56379  
19-0082 
   
MN HOME IMPROVEMENTS, INC.  (320) 363-4435 GENL 3/1/2019 12/31/2019 BC699875 
8850 RIDGEWOOD CT     
PO BOX 248   
ST JOSEPH, MN   56374  
19-0083 
   
ANDERSON BROTHERS CONSTRUCTION, LLC  (218) 829-1768 EXCA 3/29/2019 12/31/2019  
11325 STATE HWY 210      SSTS      L-3693 
BRAINERD, MN   56401  PIPE      PB667019 
19-0084 
   
CREATIVE WIS* DBA: BRUSHMARKS SIGNS  (218) 847-3599 SIGN 4/20/2019 3/1/2019 SB691887 
30350 HWY 10     
FRAZEE, MN   56544  
19-0085 
   
MAJKA CONSTRUCTION, INC.  (218) 963-1367 GENL 1/1/2020 12/31/2019 BC003300 
6367 LENDEE DRIVE     
NISSWA, MN   56468  
19-0086 
   
RHEAUMES HOUSE OF LETTERING INC.  (320) 252-7680 SIGN 10/22/2019 7/1/2020 SB683780 
25113 21ST AVENUE     
ST. CLOUD, MN   56301  
19-0087 
   
SCHILLING MECHANICAL LLC  (320) 360-2030 MECH 9/2/2019 9/9/2020 MB746676 
1687 KOERING ROAD     
FORT RIPLEY, MN   56449  
19-0088 
 
BOLDT COMPANY, THE  (920) 739-6321 GENL 12/31/2019 12/31/2019  
2525 NORTH ROEMER ROAD     
APPLETON, WI   54911  
19-0089 
   
CULLIGAN SOFT WATER SERVICE COMPANY  (219) 829-5137 WATC 1/1/2020 12/31/2019 WC644193 
8240 INDUSTRIAL PARK ROAD     
BAXTER, MN   56425  
19-0090 
   
METROPOLITAN MECHANICAL CONTRACTORS  (952) 941-7010 MECH 12/31/2019 3/29/2020 MB004842 
7450 FLYING CLOUD DR      PLUM      PC642833 
EDEN PRAIRIE, MN   55344-3720  HPPB      HC000087 
19-0091 
   
API GARAGE DOOR STORE, INC.  (320) 251-7000 OVRD 12/31/2019 12/31/2019  
25188 HAZELWOOD DRIVE     
NISSWA, MN   56468  
19-0092 
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MIDWEST MAINTENANCE & MECHANICAL IN  (763) 513-5582 GENL 3/29/2019 12/31/2019 BC631622 
750 PENNSYLVANIA AVE S     PLUM      PC691055 
GOLDEN VALLEY, MN   55426  MECH      MB003341 
19-0093 
   
RURAL RENEWABLE ENERGY ALLIANCE  (218) 947-3779 GENL 2/15/2019 12/31/2019 BC629837 
3963 8TH ST SW     
BACKUS, MN   56435  
19-0094 
   
LAKES AREA PLUMBING  (218) 855-0155 MECH 9/1/2019 9/24/2020 MB003499 
8354 WALDEN ROAD      PLUM      PC643829 
BRAINERD, MN   56401  
19-0095 
   
JAMAR COMPANY, THE  (218) 628-6122 MECH 12/31/2019 9/8/2020 MB003320 
4701 MIKE COLALILLO DRIVE     PLUM      PC644545 
DULUTH, MN   55807  HPPB      HC000126 
19-0096 
   
NOR-SON INC.  (218) 828-1722 GENL 12/31/2019 12/31/2019 BC001969 
7900 HASTINGS ROAD     
BAXTER, MN   56425  
19-0097 
   
HORIZON HEATING & SERVICES, INC.  (218) 746-4343 MECH 3/14/2019 11/10/2020 MB003818 
112 CEDAR AVENUE E      PLUM      PC645766 
PO BOX 9   
PILLAGER, MN   56473  
19-0098 
   
STRUCTURAL BUILDINGS, INC.  (763) 261-4150 GENL 9/4/2019 12/31/2019 BC709531 
12926 1ST STREET     
BECKER, MN   55308  
19-0099 
   
MCDOWALL COMPANY  (320) 251-8640 MECH 4/1/2019 8/26/2020 MB003342 
1431 PROSPER DRIVE     
WAITE PARK, MN   56387  
19-0100 
   
STUCKY CONSTRUCTION LLC  (320) 260-6224 PLUM 5/1/2019 12/31/2019 PC739160 
1525 180TH AVE     
OGILVIE, MN   56358  
19-0101 
(new) 
   
ST. CLOUD REFRIGERATION DBA: SCR  (320) 251-6861 MECH 12/31/2019 8/15/2020 MB003247 
604 LINCOLN AVENUE NE     
ST. CLOUD, MN   56304  
19-0102 
   
MID-STATE REFRIGERATION, HEATING-AC  (320) 251-6861 MECH 12/31/2019 8/18/2020 MB003246 
604 LINCOLN AVENUE NE     PLUM      PC005306 
ST. CLOUD, MN   56304  
19-0103 
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RANDY'S PLUMBING & HEATING  (218) 829-5736 PLUM 6/1/2019 12/31/2019 PC644775 
8216 INDUSTRIAL PARK ROAD     
BAXTER, MN   56425  
19-0104 
   
EXPERT INSULATION OF BRAINERD, INC.  (877) 888-2780 INSU 5/1/2019 12/31/2019  
7775 BRIANS WAY     
BRAINERD, MN   56401  
19-0105 
   
KASELLA CONCRETE, INC.  (320) 355-2926 MASO 2/12/2019 12/31/2019  
6191 330TH AVENUE     
PIERZ, MN   56364  
19-0106 
   
T-RAY CONSTRUCTION COMPANY INC.  (763) 757-6859 UNGD 4/1/2019 12/31/2019  
8651 NAPLES STREET NE     
SUITE 100   
BLAINE, MN   55449  
19-0107 
   
SUPERIOR COMPANIES OF MINNESOTA  (507) 289-0229 MECH 5/1/2019 12/10/2020 MB004661 
1244 60TH AVENUE NW      PLUM      PC642520 
ROCHESTER, MN   55901  
19-0108 
   
SHO-CON OF PIERZ, INC.  (218) 851-3945 MASO 4/6/2019 12/31/2019  
25238 213TH STREET     
PIERZ, MN   56364  
19-0109 
   
KUEPERS CONSTRUCTION, INC.  (218) 829-0707 GENL 12/1/2019 12/31/2019 BC002599 
17018 COMMERCIAL PARK ROAD     
BRAINERD, MN   56401-  
19-0110 
   
KMI MECHANICAL, INC.  (218) 454-0828 MECH 2/1/2019 3/11/2020 MB004834 
17089 COMMERCIAL PARK ROAD  PLUM   PC645047        
BRAINERD, MN   56401  
19-0111 
   
JONES SIGN COMPANY INC  (920) 425-9850 SIGN 8/1/2019 8/16/2020 SB745307 
1711 SCHEURING ROAD     
DEPERE, WI   54115  
19-0112 
 
HERZOG ROOFING, INC.  (320) 632-5119 ROOF 5/1/2019 12/31/2019  
PO BOX 245     
DETROIT LAKES, MN   56502  
19-0113 
   
HENGEL READY MIX & CONSTRUCTION INC  (218) 746-3355 EXCA 9/1/2019 12/31/2019  
12883 UPPER SYLVAN ROAD SW     
PILLAGER, MN   56473  
19-0114 
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HEARTLAND GLASS COMPANY, INC.  (320) 259-1679 GLAS 1/1/2020 12/31/2019  
401 SUNDIAL DRIVE     
WAITE PARK, MN   56387  
19-0115 
   
B-DIRT LLC  (218) 232-1360 GENL 1/1/2020 12/31/2019 BC328737 
4706 WILDERNESS CT     
SUITE 103   
BRAINERD, MN   56401  
19-0116 
   
MN INDEPENDENT PETROLEUM SERVICES  (763) 780-5191 MECH 3/31/2019 12/14/2020 MB005791 
682 39TH AVENUE NE     
COLUMBIA HEIGHTS, MN   55421  
19-0117 
   
ACCESS NORTH  (218) 262-6675 FRAM 6/1/2019 12/31/2019  
1309 EAST 40 STREET     
HIBBING, MN   55746  
19-0118 
   
JOHNSON-NELSON MASONRY INC  (218) 747-2071 MASO 1/1/2020 12/31/2019  
102 E HWY 82     
ASHBY, MN   56309  
19-0119 
   
ST. CLOUD ACOUSTICS, INC.  (320) 363-8585 CEIL 6/23/2019 12/31/2019  
30762 PEARL DRIVE     
P.O. BOX 758   
ST JOSEPH, MN   56374  
19-0120 
   
NU/WAY CONSTRUCTION INC.  (218) 820-4123 GENL 1/20/2019 12/31/2019 BC685355 
PO BOX 230   
BRAINERD, MN   56401  
19-0121 
   
 
 
 

 



 
 
MAYOR’S REPORT 
January 7, 2019 
 

Isn’t Minnesota’s weather amazing, “wait five minutes, five hours or five days and it will change”.  We 
had a brown Christmas and just like the saying, we turned that into a record December 48-hour snowfall 
followed by another significant snow fall.  Now, five days later, we are expecting melting temperatures. 

I want to thank the City street crews and parks crews for a great job of opening the City to traffic in 
short order.  I do not want to forget the County and State crews for doing the same.  These crews 
deserve a great thank you along with all of the private snow removal crews who make our city vibrant 
during these snow events. 

Looking back at the last year our city had a lot of positive things happen: 

1. We had a new City administrator start work. 
2. We anticipated the construction season starting and when it got under way, we saw a new 

South 6th Street take shape. 
3. We had the 2018 elections with minimal problems. 
4. We had new businesses open in the Central Business district. 
5. We had a renewed hotel open in the old Holiday Inn location. 
6. We had a new Community Development Director start work. 
7. The City Council arrived at a budget for 2019. 
8. The City Council made a decision to fix the deficiencies of the City Hall and other facilities and 

possible address the efficiencies of these facilities.  
9. We found that the City is in line to receive funding for the extension of the Cuyuna Trail. 

I could expand this list, but I hope you can see the positive direction that the City of Brainerd is heading. 

Looking forward, there will be challenges and possible setbacks but the overall outlook for the City of 
Brainerd is positive and will remain so because we have great Civic Leaders, Business Leaders, City 
employees and volunteers that will be leading the way. 

I would like to extend “Best Wishes for a Joyous and Prosperous New Year” to all who live, work and 
visit The Great City of Brainerd. 

Ed Menk, Mayor 

 



Brainerd Fire Department 
To: Mayor and City Council 

From: Tim Holmes, Brainerd Fire Chief 

Date: January 2, 2019  

Re: December 2018 Activity Report 

As we finish out 2018, I want to thank all our firefighters and their families for their continued 
commitment to the department and the communities we serve.  I also want to thank FM/DC Cox 
and Administrative Specialist Kraemer for their hard work and dedication.  Without everyone’s 
dedication to service we would not be the outstanding fire department that we are.  We have 
accomplished a lot of positive things in 2018 and I look forward to another productive and safe 
2019. 

December recaps the importance of our community and our “fire families.”  We rang bells for the 
Salvation Army again this year.  The Salvation Army is an organization that is always there when 
the community needs them.  We also had a family fun night for our firefighters and their families.  
We shared a meal together, played bingo and enjoyed time with each other.  

In December firefighters had EMS training, Fire Behavior/Flow Path, Auto Extrication, and our 
annual turnout gear checks.  Our new firefighters are getting closer to being done with their initial 
firefighter training.   

December has been a busy month with inspections including several new large projects.  Through 
our inspections we can provide education and also the opportunity for pre-incident planning, all 
of which make our community safer for all. 

We want to continue to remind everyone that smoke alarms save lives and play a vital role in 
reducing fire deaths and injuries.  A closed door may slow the spread of smoke, heat and fire. 
Install smoke alarms in every sleeping room and outside each separate sleeping area. Install 
alarms on every level of the home. 



December 2018 Activity Report 
Page Two 
January 2, 2019 

Also, remember to do your part in keeping your neighborhood fire hydrants clear of snow throughout 
the winter season. 

   Brainerd Fire Coverage Area Incident Report (Includes City of Brainerd) 

Structure Fire 4 
Chimney Fire 1 
Vehicle, Snowmobile, Camper, Off Road Fire 4 
Vehicle Crash with Injuries 1 
Extrication 1 
Smoke Scare  2 
Assist Other Governmental Agency 7 
Good Intent Call 4 
Canceled Enroute 1 
Alarm System Activation 13 
Carbon Monoxide Alarm Activation 7 
Total  45 

City of Brainerd Incident Report 

Vehicle, Snowmobile, Camper, Off Road Fire 2 
Extrication 1 
Assist Other Governmental Agency 4 
Good Intent Call 1 
Smoke Scare  1 
Alarm System Activation 8 
Carbon Monoxide Alarm Activation 5 
Total  22 



Parks and Recreation Report 
January 2019 

Submitted by Tony Sailer, Director 
 

• The Park Board voted to name the new park in Northtown Addition as The 
Meadows Park. Playground designs and bids are being requested by staff. 

 
• A recent survey showed that many Buster Park users would like to have lighting at 

the facility, especially during the winter months when it’s dark by 5 p.m. Staff has 
received a proposal from Clear Blue Technologies, Chicago, for solar lighting and is 
awaiting a cost estimate from Brainerd Public Utilities for electrical lighting. 

 
• This One’s for Hop adult softball tournament will take place July 13-14. A Wounded 

Warrior event is not planned in conjunction with the tournament for 2019. 
 

• The Bane and Gregory park warming houses opened for the season on Dec. 17. 
Because warm temperatures affected ice conditions, the Mill Avenue Park warming 
house opened Dec. 20. 

 
• Youth Pond Hockey practices begin Jan. 3 with games beginning Jan. 12. Staff is 

looking at alternatives in case the rinks and warming house are no longer available 
if a new lease agreement cannot be reached. The current lease expires Jan. 20. 

 
• The Minnesota Recreation and Parks Association will host its 2020 state convention 

at Cragun’s Resort and Conference Center. The MRPA has decided to go to a 
rotating schedule with one year at a south location, the next year at a central site 
and the third year at a northern venue.  

 
• Jorgen Erickson, a student at Winona State University, has accepted the position of 

summer intern. Mr. Erickson is majoring in Recreation and Tourism.  
 

• Staff began sending out requests for sponsorships, advertising and uniform bids in 
preparation for the summer programs. 
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SERVING THE BRAI IERD LAKES AREA AND CENTRAL MI:t\TNESOTA SINCE 1881 

RECE!V~D 
DEC l 7 20!J 

CITY OF BRAINERD 
ADMINISTHATION 

C ity of Brainerd 

You signed a $5,000 contract with us this year. The C ity did fulfill that contract by 
purchasing $6181.91 worth of advertis ing with us so far this year. 
It is n ow time to decide if you would like to s ign a contract with us again for 2019. 

My recommendation, based o n your histo ry with us, would be for you to sign a $5,000 
contract for the 2019 yea r. That wo uld entitle your office to a rate of $12.70 per column 
inch . Any dollars spent with Braine rd Dispatch/ Echo Publishing fo r advertising products 
o r services will contri bute toward contract fulfillme nt. Contract level di scounts ,He 
applicable for advertising products and services excluding: Discove r Racb, Event Wraps, 
Ea rly Bird, E,nploymcnt, Magazine, Job Printing (flyers, magazines, po:stca rds, e tc.), Digital 
prod uct:s, and a ny C lassifi ed categorized advertising (Rea l Estate, Automo tive, Service 
Directory, etc). 

I h ,i ve tilkd 0 ut c1 co,-. tr,1..:t for $5,000 for ','01J. ]f tha! smt n.(!s like ir ,vc, 1..! !c! ','.'•'rk fr-:!· ','(:u 

j11st :s ign the contract and mail o r email it back to m e. Feel free to call me if you have any 
questio ns, 855-5804. 

Fr,cb,u res 

506 James Street • P.O. Box 974, Brainerd, Minnesota 56401 • (218) 829-4705 • 1-800-432-3703 • Fax (218) 829-7735 
dailyads@brainerddispatch.com • w.vvv.brainerddispatch.com 

http:w.vvv.brainerddispatch.com
mailto:dailyads@brainerddispatch.com


ANNUAL CONTRACT i,RRAINERD DISFATCJJ 
BUS IN E ~~i '.~1~rft9~J:lftSEciio&Jouru~AL 11"t i1'-it5~vv rrH RF A L sc

OEC 1 7 2013(\-c.~..J-·* 
CITY OF BRAINERD3 J lt,\;}_3 ADMINISTRATION 

Brainerd Dispatct1/Echo Publishing is hereby authorized to publish retail display advertising or classified advertising in our 
products for one year from the above date and continuing thereafter as provided by this agreement. Classified display 
refers to those non-line ad formats which are placed within the classified section of Brainerd Dispatch/Echo Publisl,ing 
products. Retail display advertising refers to those non-line ad formats which run elsewhere in our products. 

The Advertiser agrees to purchase $ 5. e:c::{) or a frequency of of advertising services from 
us during the next twelve months. ' 

We assume no financial responsibility for typographical errors or omissions in advertising, but, if at fault, wi ll reprint that 
part of the advertisement in which such error has occurred without charge or allow a credit not exceed the value of the 
space occupied by the error. Claims for errors must be submitted in time for correction by the second day following publi­
cation. 

The advertiser agrees to furnish copy according to the schedule on the current rate card and to accept provisions of 
Brainerd Dispatch/Echo Publishing advertising policies as noted thereon. 

In event of major fire or other small disaster, and the advertiser is not in business for an extended period, this agreement is 
automatically invalidated. 

We reserve the right to adjust its advertising rates at any time upon 30 days notice to the advertiser. If any such revision 
is not acceptable to the contract advertiser, advertiser may cancel such contract at any time prior to the expiration of said 
30 days upon written notice. 

In the event of non-fulfillment of the terms and conditions of this contract, the advertiser agrees to pay for all advertising 
space used from last anniversary to date at the rate actually earned. 

This contract supercedes all previous agreements. It shall remain in force the next 12 months and reviewed prior to the 
date for each succeeding year at which time a new contract is signed. 

Reproduction Agreement: Rates charged for advertising in Brainerd Dispatch/Echo Publishing products are for space 
used only, and do not include compensation for the right, title and interest to layouts of advertisements placed with us 
which represent the creative effort of Brainerd Dispatch/Echo Publishing or utilization of its own illustrations, label or 
material. All such advertising layouts are and remain the sole property of Brainerd Dispatch/Echo Publishing. Advertiser 
understands that he may not authorize the photographic or other reproduction of any advertising layout used to publish 
an advertisement in our products in any other publication without the express prior to written consent of Brainerd 
Dispatch/Echo Publishing. It is further understood that this does not preclude the advertiser from supplying to other pub­
lications similar or identical material or information for production of advertisements by such publications or from suggest ­
ing tl,e content or form of such advertisements. Advertiser acknowledges the placing of advertising in Brainerd Dispatcl,/ 
Echo Publishing shall not constitute a work made for hire and agrees that we shall be the exclusive owner of any and all 
copyright rights to all published advertisements. t 

Accepted for Dispatch/Echo: Signed:Aon G ),"n dor~kt 
Advertiser: -------------------Signed: ______________ 

(Owner or Authorized Representative)
Date: _________ 

Comments: -----------------------------------

506 James Street. Brainerd. MN 56401 I 800-432-3703 I (2 l 8) 829-4705 .i..DD,nmnn ntQDt~ fEcho 
, FAX: (218) 829-7735 I www.brainerddlspatch.com I www.pineandlakes.com ~ Publishing 

http:www.pineandlakes.com
http:www.brainerddlspatch.com


 Requested Meeting Date: 

 Title of Item: 

Action Requested: 

Submitted by: Department: 

Presenter (Name & Title): Estimated Time Needed: 

Summary of Issue: 

Alternatives, Options, Effects on Others/Comments: 

Recommended Action/Motion: 

Financial Impact: 
     Is there a cost associated with this request:          Yes        No 

     What is the total cost, with tax and shipping    $ __________ 

     Is this budgeted?                Yes                No       

 Please Explain:       

INFORMATION ONLY

CONSENT AGENDA

P&F COMMITTEE

Direction Requested 

Discussion Item 

Hold Public Hearing* 

Approve/Deny 

Motion 

Adopt 

Resolution 

(attach draft) *provide copy of published hearing notice

Brainerd City Council 
Agenda Request 

MAIN AGENDA

SPW COMMITTEE Ordinance 1st Reading 



 Requested Meeting Date: 

 Title of Item: 

Action Requested: 

Submitted by: Department: 

Presenter (Name & Title): Estimated Time Needed: 

Summary of Issue: 

Alternatives, Options, Effects on Others/Comments: 

Recommended Action/Motion: 

Financial Impact: 
     Is there a cost associated with this request:          Yes        No 

     What is the total cost, with tax and shipping    $ __________ 

     Is this budgeted?                Yes                No       

 Please Explain:       

INFORMATION ONLY

CONSENT AGENDA

P&F COMMITTEE

Direction Requested 

Discussion Item 

Hold Public Hearing* 

Approve/Deny 

Motion 

Adopt 

Resolution 

(attach draft) *provide copy of published hearing notice

Brainerd City Council 
Agenda Request 

MAIN AGENDA

SPW COMMITTEE Ordinance 1st Reading 



 
RESOLUTION 

NO. __:19 
 
 

SIGNATURE AUTHORIZATION FOR 2019 CAPITAL PROJECTS FOR THE  
BRAINERD LAKES REGIONAL AIRPORT 

 
 

BE IT RESOLVED that the Chairman and/or Vice Chairman of the Brainerd Lakes 
Regional Airport Commission is hereby authorized and directed to act as the authorized 
representative of the City of Brainerd for all 2019 capital projects for airport operations, 
and the same is hereby authorized and directed to execute and affix his/her signature to 
any and all required documents pertinent thereto, and all amendments thereof. 
 

 
 
 
 
 
Adopted this ___ day of January, 2019 
 
 
 

     ________________________ 
        
       President of the Council 

 
 
Approved this ___ day of January, 2019 
 

                                           
 ________________________ 

       EDWIN L. MENK 
       Mayor 
 
 
ATTEST: __________________________ 
                CASSANDRA TORSTENSON 
                City Administrator 
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7656 Design Road~BOLTON Suite 200 
Baxter, MN 56425-8676 \UY&MENK 

Ph: (218) 825-0684 Real People. Real Solutions. 
Fax: (218) 825-0685 

Bolton-Menk.com 

December 21, 2018 

City of Brainerd 
Attn: Mr. Paul Sandy, PE - City Engineer 
501 Laurel Street 
Brainerd, MN 56401 

RE: Proposal for Professional Engineering & Surveying Services 
NW 4°1 Street/CSAH 20 

Dear Mr. Sandy: 

Thank you for allowing Bolton & Menk, Inc. to provide you with this proposal for engineering, 
surveying, and construction inspection services in support of the City of Brainerd's NW 4th Street (Crow 
Wing County CSAH 20) Reconstruction Project. This proposal is based on our recent meetings with the 
City, Crow Wing County, and MnDOT District 3 staff. As a part of this proposal, we have described our 
project understanding, detailed our proposed scope of work, and itemized our estimated fees. 

Proiect Understanding 
This project will provide professional engineering and surveying services for the reconstruction of NW 4th 

Street (CSAH 20) from Jackson Street to Washington Street (MN 210). The project will provide 
improvements to balance mobility, access and non-motorized uses along the roadway. 

Existing public utilities along the corridor include watermain, storm sewer and sanitary sewer lines. It is 
our understanding that the City is not planning for improvements to the sanitary sewer and watermain 
system within the corridor. However, the City may have some abandoned watermain service lines 
addressed during the project. The existing storm sewer will be modified in accordance with the proposed 
alignment changes. 

Funding for the improvements is expected to include Local Road Improvement Program grant funds, City 
of Brainerd funds, and funds from Crow Wing County. We understand that no special assessment 
proceedings are anticipated. 

Bolton & Menk is prepared to begin the topographic survey and preliminary engineering services after the 
City Council approves the contract, anticipated approval at the January 7, 2019 City Council Meeting. 

Scope of Work 
Our scope of work includes two phases: Phase 1 - Project Coordination/Public Engagement & 
Topographic Survey, and Phase 2 - Final Design, Bidding Assistance, Construction Staking, Inspection, 
Testing, and Permitting. We have itemized the anticipated tasks for each Phase. These tasks include the 
following: 

Task 1: Topographic Survey, Mapping and Easement Acquisition 
The Bolton & Menk team intends to operate as an extension of Brainerd City staff, with close 
coordination between the City's project manager and the project team maintained at all time. 

C:\Users\PhillipMa\Desktop\Brainerd\NW 4th St Proposal Ltr.docx 

Bolton & Menk is an equal opportunity employer. 

http:Bolton-Menk.com


Name: Paul Sandy, City Engineer 
Date: December 21, 2018 

Subtask 1.1 Topographic Survey and Mapping 
Description: Establish horizontal control based on Crow Wing County Coordinates and establish vertical 
control utilizing City benchmarks. Gather pertinent field information on City infrastructure, adjacent 
buildings, right-of-way, contours, private utilities, etc. Underground utility information will be located 
and illustrated per available as-builts, field markings, and private utility map information facilitated 
through Gopher State One Call. Structure reports will also be completed for storm located manholes and 
catch basins. Past construction plans from the City and Crow Wing County for the improvement corridor 
will be utilized during preliminary design prior to the intersection being reconstructed. A topographic 
base map will be created identifying existing ground and utility features in electronic format. Right-of­
way and property lines will be illustrated based on determinations made from found monuments and 
record documents. This base map will be utilized as the basis and background for preliminary engineering 
and final design. 

Subtask 1.2 Easement Acquisition 
Description: Prepare an estimated three to four easement exhibits and descriptions for City use in 
acquiring easements at the Jackson Street and NW 4th Street intersection and potentially at the intersection 
of NW 4th Street and Washington Street. Ownership and Encumbrance Reports will be obtained from a 
local title company to verify ownership and interests in the affected properties. Field crews will field 
mark proposed easement locations for City and County review. 

Task 1 Deliverables: Corridor Basemap, Easement Acquisition Information. 

Task 2: Project Coordination and Public Engagement 
Proactive and effective project management is critical for successful completion of the study, resulting in 
full partnership support. Our approach is to lead this project through consistent communication, firm 
schedules, and established milestones. We will schedule all meetings, complete all agendas, maintain 
meeting records, and offer regular updates on next steps and upcoming study requirements. 

Subtask 2.1 Project Management Activities 
Description: Coordinate project management activities including: project monitoring, progress reports, 
coordinating specific staff assignments and establish project schedule indicating critical dates, milestones, 
and deliverables. 

Subtask 2.2 Project Management Team (PMT) Meetings 
Description: Facilitate regular PMT meetings, including a project kick-off meeting, with City staff to 
discuss status of the project, including issues, schedule, and other coordination items. We have estimated 
four (4) PMT meetings for the project. 

Subtask 2.3 Quality Control Reviews 
Description: Quality Control reviews will be conducted to ensure that Bolton & Menk's internal 
protocols for quality production and delivery are appropriately applied and adhered to. 

Subtask 2.4 Public and Agency Involvement 
Description: Our team will provide meeting materials and graphics along with a staff member to discuss 
traffic operations/safety findings for one public open house meeting. We also expect presentation 
materials and additional coordination may be needed to assist the City and County in advance of 
stakeholder and property owner meetings. 

C:\Users\PhillipMa\Desktop\Bralnerd\NW 4th St Proposal Ltr.docx 



Name: Paul Sandy, City Engineer 
Date: December 21, 2018 

Subtask 2.5 Utility Coordination 
Description: Bolton & Menk will send design plans to utility owners for relocation planning and 
coordination at the 50% and 95% plan levels. Further correspondence and coordination with utility 
owners may be necessary to understand and resolve potential issues. Bolton & Menk will prepare for and 
facilitate two utility coordination meetings with public and private utility owners. 

Task 2 Deliverables: Schedule Updates, Monthly Invoices and Progress Reports, Meeting Agendas, 
Meeting Minutes 

Task 3: Final Design & Plan Preparation 
Final design builds on the information developed during the corridor study and includes the preparation of 
the final set of construction drawings and specifications. Final design consists of finalizing roadway, 
pedestrian/bike facilities, storm sewer, landscape, traffic, and signage plans complete with detailed notes. 
It is our understanding that no improvements are planned for the sanitary sewer or watermain facilities 
within the project scope. Final design also includes completing the specifications and necessary bidding 
documents. Final design and plan preparation will adhere to MnDOT State Aid for Local Transportation 
and plans will be submitted to State Aid for review. 

Subtask 3.1 Roundabout and Corridor Design 
Description: Finalize corridor layout and drafting to be utilized for the improvements roadway design & 
plans include: 

• Final design & drafting of typical cross-sections and standard details to be utilized for 
improvements 

• Final design of grading limits and details for properties adjacent to the corridor. 
• Plan & profiles, including: stationing, offsets, and notes necessary for bidding and construction. 
• Final design and drafting of construction staging plans. 

Subtask 3.2 TH 210 Intersection Improvements 
Description: Finalize intersection modifications dependent upon City of Brainerd and MnDOT direction 
including ADA requirements and radius changes if directed. Our scope assumes that no physical changes 
will be made to the location of signal posts and does not include services to relocate signal post locations 
or incorporate other traffic channelization changes on the southeast comer of NW 4th Street and Hwy 210. 
If directed by MnDOT and approved by the City of Brainerd, we would provide those services for an 
approved supplemental fee. 

Subtask 3.3 ICE Report (Jackson Street) & ICE Letter (TH 210) 
Description: Bolton & Menk will assess the proposed improvements at each intersection and determine 
the necessary documentation required to justify the implementation of the roundabout at Jackson Street 
and signal modifications at TH 210. We expect to complete an ICE report for Jackson Street and ICE 
letter for TH 210 for submission to the City, County, and MnDOT. 
Subtask 3.4 Storm Sewer Design and Stormwater Pollution Prevention (SWPPP) 
Description: A storm sewer design and SWPPP/erosion control plan will be developed with strict 
guidelines for the contractor to follow. Attention will be given to preventing sediment from leaving the 
site via truck traffic, untreated runoff entering storm sewer, and dust control. 

Subtask 3.5 Traffic Control & Staging Plans 
Description: Final design and drafting of traffic control, staging plans, and permanent corridor signage 
and pavement marking. 
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Name: Paul Sandy, City Engineer 
Date: December 21, 2018 

Subtask 3.6 Construction Cost Estimate 
Description: Prepare tabulation sheets for inclusion in the plan set, along with final quantities to be 
included in bidding documents and for development of an engineer's estimate. 

Subtask 3.7 Final Plan Design & Approval 
Description: Submit final plans for review and approval by the City, County, and State Aid. 

Task 3 Deliverables: Final Signed Construction Plans and Specifications, Final Permit Applications, 
Engineer's Estimate 

Task 4: Bidding Assistance 
This task includes leading the advertising, bidding, and project award activities in accordance with the 
City of Brainerd and State Aid Requirements. 

Subtask 4.1 Advertisement of Bid & Award Recommendation 
Description: Prepare advertisement of bid, submit advertisement for bid to QuestCDN for online bidding, 
respond to bidder questions, issue Addenda as may be warranted, and attend bid opening. Prepare the bid 
abstract and make a recommendation of award to the City based on the bids received. 

Task 4 Deliverables: Advertisement for Bid, Bid Tabulation, Award Recommendation Letter. 

Task 5: Construction Inspection and Staking 
This task includes leading the construction inspection and staking activities in accordance with the City of 
Brainerd and State Aid Requirements. 

Subtask 5.1 Construction Management and Inspection 
Description: Provide a mix of full time and part time construction observation services ( 500 hours 
assumed for inspector) to provide plan clarification, verify construction work, record field work 
completed, and track construction quantities for subsequent payment preparation, review, and approval by 
the City of Brainerd. As part of our services, we would use MnDOT Laboratory Services and supplement 
as necessary with Braun Intertec to provide materials testing services. We intend to coordinate these 
services on behalf of the City but would have the City direct billed for associated costs for MnDOT or 
Braun services if preferred by the City. 

Subtask 5.2 Construction Staking 
Description: Provide field staking for construction of the proposed improvements on both a scheduled 
and as requested basis to assist with construction progress. Crews will provide staking for construction 
limits, Right of Way/easements, storm sewer, street grading, roadway alignments, roundabout layout and 
light poles. 

Subtask 5.3 Post Construction Record Drawings 
Description: Prepare record drawing using field located and surveyed coordinates after construction. 

Task 5 Deliverables: Preconstruction Meeting Facilitation and Minutes, Construction Staking Notes, 
Construction Observation Information, Preparation of Pay Estimates, As Construction Record Drawings. 
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Name: Paul Sandy, City Engineer 
Date: December 21, 2018 

Estimate of Fees 
Estimated fees for Phase 1: Project Coordination, Public Engagement, and Topographic Survey services 
are as follows: 

Topographic Survey, Mapping, Easement Acquisition $ 19,469 
Project Coordination and Public Engagement $ 16 767 

Phase 1 Total: $ 36,236 

Estimated fees for Phase 2: Preliminary Design & Layout, Final Design and Plan Preparation, Bidding 
Assistance, and Construction Inspection and Staking are as follows: 

Final Design and Plan Preparation $100,554 
Bidding Assistance $ 4,452 
Construction Inspection and Staking $ 92,042 

Phase 2 Total (Engineering, Bidding & Inspection): $197,048 

Geotechnical Evaluation (Braun subconsultant) $ 3,965 (quote) 
Owner & Encumbrance (local Title Company) $ 600 (quote) 
Permit Fees $ 500 (budget estimate) 
Material Testing Expenses (MnDOT and Braun) $ 7,500 (budget estimate) 

Phase 2 Total (Permitting and Testing): $ 12,565 

Total Estimated Services Cost $245,850 

These fees for these individual tasks are estimates. Bolton & Menk proposes our services on an hourly 
basis for a not to exceed hourly fee of $233,284. We estimate budgetary project expenses for 
geotechnical services, Ownership and Encumbrance Title reports, permit fees , and material testing in the 
amount of about $12,565. We can have those directly billed to the City for payment or reimbursed by the 
City, depending upon the City's preference. 

The primary Bolton & Menk team for this project includes the following people: 

Principal in Charge Phil Martin, PE Transportation Engineer Jacob Bongard, PE 
Design Lead Bryan Drown, PE Project Surveyor Zac Zetah, LS 
Desi!!tl Engineer Alex Voit, PE Field Surveyor Josh Anderson 

Thank you for the opportunity to provide you with this proposal for professional services. We look 
forward to providing these professional services to the City of Brainerd and appreciate your consideration 
of Bolton & Menk, Inc. Please contact me at 218-821-7265 or via email at Phillip.Martin@bolton­
menk.com if you have any questions, need additional information, or wish to discuss this proposal. 

Sincerely, 

tf)AM,_e_n_k_,l_nc_·------~ 

~ Martin,PE 
Principal Engineer 
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Paul Sandy 

From: 
Sent: 
To: 
Cc: 

Phil Martin <Phillip.Martin@bolton-menk.com> 
Wednesday, January 2, 2019 4:28 PM
Paul Sandy 
Rob Hall 

Subject: RE: {external} NW 4th St Proposal 

Hi Paul 

This is what we are considering for a tentative schedule.  Obviously it can be modified based on how you want to proceed but this is what our delivery plan 
would be: 

Survey Topo/Utility Location – January/February 2019  
Preliminary Design/Layout/Easement Acquisition Identification (25% Plan) – March 2019 
PMT Meeting 1 – Week of March 4, 2019 
Preliminary Design/Layout/Easement Information (50% Plan) – April 2019 
PMT Meeting 2 – Week of April 1, 2019 
Public Open House – Week of April 15, 2019 
Final Design/Layout (95% Plan) – May 2019 
PMT Meeting 3 – Week of May 13, 2019 
Final Design/Layout/State Aid Review Submittal (100% plan) – June 2019 
State Review Approval – August/September 2019 
PMT Meeting 4 – Week of January 6, 2020* 
Bid February 2020* 
Award March 2020* 
Construction June to August 2020* 

*Could adjust per City/County input.  Could have PMT 4 in December 2019 and bid January 2020 with award in February 2020.  Construction could be slated for 
completion earlier in the construction season (i.e. May to July rather than June to August) or even later. 

Anyway, let me know what you think or if you desire something more formal in terms of a project schedule. 

Thanks 

Phil Martin 
218‐821‐7265 
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Prelimi ary Cost Estimate 

City of Brainerd & Crow Wing County 

4th Street (CSAH 20) 
November 2017 

Item Unit Unit Cost Quantity 
Estimated 

Cost 

Major Roadway and Pedestrian Facilities 

1 REMOVE CURB AND GUTTER LF $ 5.13 2542 $ 13,044 

2 REMOVE CONCRETE WALK AND DRIVEWAY SF $ 1.94 2173 $ 4,208 

3 SAWING BITUMINOUS PAVEMENT FULL DEPTH LF $ 4.24 432 $ 1,834 

4 MILL BITUMINOUS SURFACE (5") SY $ 3.92 10049 $ 39,374 

5 COMMON EXCAVATION CY $ 13.37 1590 $ 21,258 

6 RECYCLED AGGREGATE BASE MATERIAL (12" roadway, 8" walk/trail) CY $ 6.37 1126 $ 7,173 

7 5" BITUMINOUS (roadway) TON $ 63.22 2121 $ 134,105 

8 3" BITUMINOUS (trail) TON $ 73.97 257 $ 19,018 

9 4" CONCRETE (medians) SF $ 5.69 12700 $ 72,241 

10 8" CONCRETE APRONS (roundabouts) SY $ 83.03 301 $ 25,009 

11 CONCRETE CURB & GUTTER DESIGN B612 LF $ 39.11 517 $ 20,214 

12 CONCRETE CURB & GUTTER DESIGN B624 LF $ 26.83 4778 $ 128,212 

13 CONCRETE CURB & GUTTER DESIGN S524 LF $ 41.84 269 $ 11,253 

14 6" CONCRETE WALK (ped ramps) SF $ 9.34 2630 $ 24,553 

15 TRUNCATED DOMES SF $ 54.78 488 $ 26,749 

16 4" CONCRETE WALK SF $ 5.69 348 $ 1,980 

17 6" CONCRETE PAVEMENT (driveways) SY $ 62.54 85 $ 5,314 

$ 556,000 

Other Roadway Items 

18 DRAINAGE REMOVALS LS 1 $ 12,000 

19 SIGNAL RETROFIT (TH 210) LS 1 $ 95,000 

20 LIGHTING STRUCTURES LS 1 $ 72,000 

21 WATERMAIN LS 1 $ -

22 SANITARY SEWER LS 1 $ -

23 STORM SEWER & TREATMENT LS 1 $ 125,000 

$ 304,000 

Other Items 

24 SIGNS AND PAVEMENT MARKINGS % 3% - $ 26,000 

25 TURF ESTABLISHMENT AND EROSION CONTROL % 3% - $ 26,000 

26 MISC. REMOVEVALS % 5% - $ 44,000 

27 OTHER MISC. ITEMS % 10% - $ 87,000 

28 MOBILIZATION % 5% - $ 44,000 

29 TRAFFIC CONTROL % 5% - $ 44,000 

$ 271,000 

TOTAL CONSTRUCTION COST $1,131,000 
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District Office Lease – Instructions  

  

 
 

A. The preamble has three blank lines to be filled in: (1) Landlord’s name; (2) Landlord’s address; 
and (3) Member/Member-Elect’s name. 
  

B. Section 1 has three blank lines to be filled in: (1) square footage of the leased office (optional); 
(2) street address of the leased office; and (3) city, state and ZIP code of the leased office. 
 

C. Section 2 confirms that all amenities identified in the District Office Lease Attachment 
accompanying the Lease are to be provided by Lessor.    
 

D. Section 3 has two blank lines to be filled in: (1) date lease begins (must be on or after January 3, 
2019); and (2) date lease ends (must be on or before January 2, 2021).   

 
E. Section 4 has one blank line for the monthly rent amount (write “zero” if no rent is to be paid). 

 
F. Section 5 has one blank line – the number of days’ notice required for either party to terminate 

the lease before the end of the term.  A standard period is 30 days, but any figure is acceptable.  If 
the lease may not be terminated early, enter “N/A” in this blank. 
 

G. Sections 1–9, other than filling in the blanks, may not be altered or deleted. 
 

H. Section 11 has space provided to list any additional lease provisions. 
 

I. Prior to either party signing a lease, the Member/Member-Elect must submit the proposed lease, 
accompanied by a copy of the District Office Lease Attachment for the 116th Congress, to the 
Administrative Counsel for review and approval.  If the proposed terms and conditions of the 
lease are determined to be in compliance with applicable law and House Rules and Regulations, 
the Administrative Counsel will notify the Member/Member-Elect that (s)he may proceed with 
the signing of the lease.  Please submit the proposed lease and District Office Lease Attachment 
either by e-mail in PDF form (leases@mail.house.gov) or fax (202-225-6999). 
 

J. The Member/Member-Elect is required to personally sign the documents.  A signed and 
dated District Office Lease Attachment must accompany this lease.  Once signed by both 
parties, the Lease and the District Office Lease Attachment must be submitted to the 
Administrative Counsel for final approval.  They may be sent by email in PDF form 
(leases@mail.house.gov) or faxed to 202-225-6999.    
 

K. If approved, Administrative Counsel will send the forms to Finance so that payment can begin.  If 
there are errors on the form, the Member office will be contacted and required to correct them. 

NO LEASE OR ATTACHMENT CAN BE SIGNED BEFORE THEY HAVE BEEN  
APPROVED BY THE ADMINISTRATIVE COUNSEL. 

 
The term for a District Office Lease for the 116th Congress may not commence prior to January 
3, 2019. 
 
Members should endeavor to lease space through the last day of a congressional term rather 
than the last day of a calendar year.  For the 116th Congress, leases should end on January 2, 
2021, not December 31, 2020. 

mailto:leases@mail.house.gov
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U.S. House of Representatives 
Washington, D.C. 20515 

 

District Office Lease 
(Page 1 of 3 – 116th Congress) 

 

Pursuant to 2 U.S.C. § 4313, and the Regulations of the Committee on House Administration (as 
modified from time to time by Committee Order) relating to office space in home districts, ___________ 
_______________________________, _____________________________________________________ 
 

(“Lessor”), and _________________________________, a Member/Member-Elect of the U.S. House of   
 

Representatives (“Lessee”), agree as follows: 
  
1.  Location.  Lessor shall lease to Lessee _____________ square feet of office space located at  
  
 ______________________________________________________________________________ 
 

  in the city, state and ZIP code of __________________________________________.   
 
 
2.    Lease Amenities. Lessee shall be entitled to receive and Lessor shall be required to provide the 

amenities agreed to in Section A of the District Office Lease Attachment (“Attachment”) 
accompanying this Lease.    

 
3.    Term.  Lessee shall have and hold the leased premises for the period beginning _____________, 
 20____ and ending _____________, 20____.  The term of this District Office Lease (“Lease”) 

may not exceed two (2) years and may not extend beyond January 2, 2021, which is the end of 
the constitutional term of the Congress to which the Member is elected.    

 
4. Rent.  The monthly rent shall be ________________, and is payable in arrears on or before the 

last day of each calendar month.  Rent payable under this Lease shall be prorated on a daily basis 
for any fraction of a month of occupancy. 

 
5. Early Termination.  This Lease may be terminated by either party giving ______ days’ prior 

written notice to the other party.  The commencement date of such termination notice shall be the 
date such notice is delivered or, if mailed, the date such notice is postmarked. 

  
6. Payments.  During the term of this Lease, rent payments under Section 4 of this Lease shall be 

remitted to the Lessor by the Chief Administrative Officer of the U.S. House of Representatives 
(the “CAO”) on behalf of the Lessee.  

 
7. District Office Lease Attachment for 116th Congress.  The District Office Lease Attachment 

attached hereto is incorporated herein by reference, and this Lease shall have no force or effect 
unless and until accompanied by an executed District Office Lease Attachment for the 116th 
Congress.  
 

8. Counterparts.  This Lease may be executed in any number of counterparts and by facsimile 
copy, each of which shall be deemed to be an original but all of which together shall be deemed 
to be one and the same instrument.  

 

(Landlord’s name) 

(Office street address) 

(Landlord’s street address, city, state, ZIP code) 

(Lessee’s name) 

(Office city, state and ZIP) 



U.S. House of Representatives 
Washington, D.C. 20515 

 

District Office Lease 
(Page 2 of 3 – 116th Congress) 

 
 

     
  
  

9. Section Headings.  The section headings of this Lease are for convenience of reference only and 
shall not be deemed to limit or affect any of the provisions hereof.  

 
10. Modifications.  Any amendments, additions or modifications to this Lease inconsistent with 

Sections 1 through 9 above shall have no force or effect to the extent of such inconsistency.  
 
11. Other.  Additionally, the Lessor and the Lessee agree to the following:   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

[Signature page follows.]



U.S. House of Representatives 
Washington, D.C. 20515 

 

District Office Lease 
(Page 3 of 3 – 116th Congress) 

This District Office Lease must be accompanied with an executed District Office Lease Attachment. 
 

IN WITNESS WHEREOF, the parties have duly executed this District Office Lease as of the later date 
written below by the Lessor or the Lessee. 
 
 
 ______________________________________   ______________________________________  
 Print Name of Lessor/Landlord/Company Print Name of Lessee 
 
 
By:   ___________________________________   ______________________________________  
 Lessor Signature Lessee Signature 
         Name: 
         Title:  
 
 ______________________________________   ______________________________________  
 Date Date  



District Office Lease Attachment- Instructions 
The District Office Lease Attachment must accompany every Lease or Lease Amendment that is 
submitted for a Member/Member-Elect’s District Office. 

A few things to keep in mind: 

A. The Member/Member-Elect is required to personally sign the documents.

B. The Member/Member-Elect must indicate in Section A (“Lease Amenities”) of the
Attachment whether the proposed leased space will serve as a flagship district office.

C. The Lessor must complete the amenities checklist in Section A (“Lease Amenities”), unless
the checkbox at the top of the amenities checklist is marked to indicate that amenities are
listed elsewhere in the Lease.

D. Broadband/cable availability can be checked by entering the address of the proposed leased space
at https://broadbandmap.fcc.gov. The Member/Member-Elect should still confirm
broadband/cable status directly with the Lessor.

E. Section B (“Additional Terms and Conditions”) of the Attachment SHALL NOT have any
provisions deleted or changed.

F. Even if rent is zero, an Attachment is still required.

G. Prior to either party signing a Lease or Amendment, the Member/Member-Elect must
submit the proposed Lease or Amendment, accompanied by a copy of the Attachment, to
the Administrative Counsel for review and approval.  If the Administrative Counsel
determines that the proposed terms and conditions of the Lease or Amendment are in compliance
with applicable law and House Rules and Regulations, the Administrative Counsel will notify the
Member/Member-Elect that (s)he may proceed with the execution of the Lease or Amendment.
Please submit the proposed Lease or Amendment and Attachment either by e-mail in PDF form
(leases@mail.house.gov) or by fax (202-225-6999).

H. Once signed by both parties, the Lease or Amendment and the Attachment must be submitted to
the Administrative Counsel for final approval.  The Attachment should be submitted at the same
time the Lease or Amendment is sent to the Administrative Counsel.  They may be sent by email
in PDF form (leases@mail.house.gov) or faxed to (202-225-6999).

I. Without a properly signed and submitted Attachment, the Lease or Amendment cannot be
approved and payments will not be made.  The parties agree that any charges for default, early
termination or cancellation of the Lease or Amendment which result from actions taken by or on
behalf of the Lessee shall be the sole responsibility of the Lessee, and are not reimbursable from
the Member’s Representational Allowance.

J. Lessor shall provide a copy of any assignment, estoppel certificate, notice of a bankruptcy
or foreclosure, or notice of a sale or transfer of the leased premises to the Administrative
Counsel by e-mail in PDF form (leases@mail.house.gov).

NO LEASE, AMENDMENT OR ATTACHMENT CAN BE SIGNED BEFORE THEY HAVE 
BEEN APPROVED BY THE ADMINISTRATIVE COUNSEL. 

The term of a District Office Lease or Amendment for the 116th Congress may not commence 
prior to January 3, 2019. 

Members should endeavor to lease space through the last day of a congressional term rather than 
the last day of a calendar year.  For the 116th Congress, leases should end on January 2, 2021, not 
December 31, 2020. 

mailto:leases@mail.house.gov
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U.S. House of Representatives 
Washington, D.C. 20515 

District Office Lease Attachment 
(Page 1 of 5 – 116th Congress) 

 
Send completed forms to: Administrative Counsel, 217 Ford House Office Building, Washington, D.C. 20515. 

Copies may also be faxed to 202-225-6999. 
 
 

SECTION A 
(Lease Amenities) 

 
Section A designates whether the leased space will be the Member/Member-Elect’s flagship 

(primary) office and sets forth the amenities provided by the Lessor to be included in the Lease. Except as 
noted below, the amenities listed are not required for all district offices. 
              
To be completed by the Member/Member-elect: 
 

□  The leased space will serve as my flagship (primary) District Office.   
□  The leased space will NOT serve as my flagship (primary) District Office.  

 
To be completed by the Lessor:  
 
 □ Amenities are separately listed elsewhere in the Lease. 
 (The below checklist can be left blank if the above box is checked.) 
 
 The Lease includes (please check and complete all that apply): 
 (Items marked with an asterisk and in bold are required for ALL district offices for the 116th 

Congress.) 
 
             □ * Broadband and/or Cable Access to the Leased Space (e.g. Comcast, Cox, Verizon, etc.). 

(Check broadband status by entering the leased space address at https://broadbandmap.fcc.gov. 
The parties should also directly discuss broadband status.) 

 □ * Interior Wiring CAT 5e or Better within Leased Space. 
 □ Lockable Space for Networking Equipment. 
 □ Telephone Service Available.  
 □ Parking.   □____ Assigned Parking Spaces       
   □____ Unassigned Parking Spaces       
                           □ General Off-Street Parking on an As-Available Basis  
 □ Utilities.  Includes: ____________________________________________________________ 
 □ Janitorial Services.  Frequency: __________________________________________________ 
 □ Trash Removal.  Frequency: _____________________________________________________ 
 □ Carpet Cleaning.  Frequency: ____________________________________________________ 
 □ Window Washing.   □ Window Treatments. 
 □ Tenant Alterations Included In Rental Rate. 
 □ After Hours Building Access. 
 □ Office Furnishings.  Includes: ___________________________________________________ 
 □ Cable TV Accessible.  If checked, Included in Rental Rate: □ Yes □ No 
 □ Building Manager.  □ Onsite □ On Call   Contact Name: _____________________________ 
  Phone Number: __________________   Email Address: ______________________________  

https://broadbandmap.fcc.gov/
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Washington, D.C. 20515 

District Office Lease Attachment 
(Page 2 of 5 – 116th Congress) 

 
Send completed forms to: Administrative Counsel, 217 Ford House Office Building, Washington, D.C. 20515. 

Copies may also be faxed to 202-225-6999. 
 
 

SECTION B 
(Additional Terms and Conditions) 

 
1. Incorporated District Office Lease Attachment.  Lessor (Landlord) and Lessee 

(Member/Member-Elect of the U.S. House of Representatives) agree that this District Office 
Lease Attachment (“Attachment”) is incorporated into and made part of the Lease (“Lease”) and, 
if applicable, District Office Lease Amendment (“Amendment”) to which it is attached. 
 

2. Performance.  Lessor expressly acknowledges that neither the U.S. House of Representatives 
(the “House”) nor its Officers are liable for the performance of the Lease.  Lessor further 
expressly acknowledges that payments made by the Chief Administrative Officer of the House 
(the “CAO”) to Lessor to satisfy Lessee’s rent obligations under the Lease – which payments are 
made solely on behalf of Lessee in support of his/her official and representational duties as a 
Member of the House – shall create no legal obligation or liability on the part of the CAO or the 
House whatsoever.  Lessee shall be solely responsible for the performance of the Lease and 
Lessor expressly agrees to look solely to Lessee for such performance. 
 

3. Modifications.  Any amendment to the Lease must be in writing and signed by the Lessor and 
Lessee.  Lessor and Lessee also understand and acknowledge that the Administrative Counsel for 
the CAO (“Administrative Counsel”) must review and give approval of any amendment to the 
Lease prior to its execution. 
 

4. Compliance with House Rules and Regulations.  Lessor and Lessee understand and 
acknowledge that the Lease shall not be valid, and the CAO will not authorize the disbursement 
of funds to the Lessor, until the Administrative Counsel has reviewed the Lease to determine that 
it complies with the Rules of the House and the Regulations of the Committee on House 
Administration, and approved the Lease by signing the last page of this Attachment.   
 

5. Payments.  The Lease is a fixed term lease with monthly installments for which payment is due 
in arrears on or before the end of each calendar month.  In the event of a payment dispute, Lessor 
agrees to contact the Office of Finance of the House at 202-225-7474 to attempt to resolve the 
dispute before contacting Lessee. 
 

6. Void Provisions.  Any provision in the Lease purporting to require the payment of a security 
deposit shall have no force or effect.  Furthermore, any provision in the Lease purporting to vary 
the dollar amount of the rent specified in the Lease by any cost of living clause, operating 
expense clause, pro rata expense clause, escalation clause, or any other adjustment or measure 
during the term of the Lease shall have no force or effect.  
 

7. Certain Charges.  The parties agree that any charge for default, early termination or cancellation 
of the Lease which results from actions taken by or on behalf of the Lessee shall be the sole 
responsibility of the Lessee, and shall not be paid by the CAO on behalf of the Lessee.  
 

8. Death, Resignation or Removal.  In the event Lessee dies, resigns or is removed from office 
during the term of the Lease, the Clerk of the House may, at his or her sole option, either: (a) 
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Washington, D.C. 20515 

District Office Lease Attachment 
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Send completed forms to: Administrative Counsel, 217 Ford House Office Building, Washington, D.C. 20515. 

Copies may also be faxed to 202-225-6999. 
 
 

terminate the Lease by giving thirty (30) days’ prior written notice to Lessor; or (b) assume the 
obligation of the Lease and continue to occupy the premises for a period not to exceed sixty (60) 
days following the certification of the election of the Lessee’s successor.  In the event the Clerk 
elects to terminate the Lease, the commencement date of such thirty (30) day termination notice 
shall be the date such notice is delivered to the Lessor or, if mailed, the date on which such notice 
is postmarked.  

 
9. Term.  The term of the Lease may not exceed the constitutional term of the Congress to which 

the Lessee has been elected.  The Lease may be signed by the Member-Elect before taking office.  
Should the Member-Elect not take office to serve as a Member of the 116th Congress, the Lease 
will be considered null and void. 
 

10. Early Termination.  If either Lessor or Lessee terminates the Lease under the terms of the Lease, 
the terminating party agrees to promptly file a copy of any termination notice with the Office of 
Finance, U.S. House of Representatives, O’Neill Federal Building, Suite 3100, Attn: Office of 
Financial Counseling, Washington, D.C. 20515, and with the Administrative Counsel by e-mail at 
leases@mail.house.gov. 

 
11.  Assignments.  Lessor shall not have the right to assign (by operation of law or otherwise) any of 

its rights, interests and obligations under the Lease, in whole or in part, without providing thirty 
(30) days prior written notice to Lessee, and any such purported assignment without such notice 
shall be void.  Lessor shall promptly file a copy of any such assignment notice with the 
Administrative Counsel by e-mail at leases@mail.house.gov.     

 
12. Sale or Transfer of Leased Premises.  Lessor shall provide thirty (30) days prior written notice 

to Lessee in the event (a) of any sale to a third party of any part of the leased premises, or (b) 
Lessor transfers or otherwise disposes of any of the leased premises, and provide documentation 
evidencing such sale or transfer in such notice.  Lessor shall promptly file a copy of any such sale 
or transfer notice with the Administrative Counsel by e-mail at leases@mail.house.gov.     

 
13.  Bankruptcy and Foreclosure.  In the event (a) Lessor is placed in bankruptcy proceedings 

(whether voluntarily or involuntarily), (b) the leased premises is foreclosed upon, or (c) of any 
similar occurrence, Lessor agrees to promptly notify Lessee in writing.  Lessor shall promptly file 
a copy of any such notice with the Office of Finance, U.S. House of Representatives, O’Neill 
Federal Building, Suite 3100, Attn: Office of Financial Counseling, Washington, D.C. 20515, and 
with the Administrative Counsel by e-mail at leases@mail.house.gov.  

 
14. Estoppel Certificates.  Lessee agrees to sign an estoppel certificate relating to the leased 

premises (usually used in instances when the Lessor is selling or refinancing the building) upon 
the request of the Lessor.  Such an estoppel certificate shall require the review of the 
Administrative Counsel, prior to Lessee signing the estoppel certificate.  Lessor shall promptly 
provide a copy of any such estoppel certificate to the Administrative Counsel by e-mail at 
leases@mail.house.gov.   
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Send completed forms to: Administrative Counsel, 217 Ford House Office Building, Washington, D.C. 20515. 

Copies may also be faxed to 202-225-6999. 
 
 

15. Maintenance of Common Areas.  Lessor agrees to maintain in good order, at its sole expense, 
all public and common areas of the building including, but not limited to, all sidewalks, parking 
areas, lobbies, elevators, escalators, entryways, exits, alleys and other like areas.   
 

16. Maintenance of Structural Components.  Lessor also agrees to maintain in good order, repair 
or replace as needed, at its sole expense, all structural and other components of the premises 
including, but not limited to, roofs, ceilings, walls (interior and exterior), floors, windows, doors, 
foundations, fixtures, and all mechanical, plumbing, electrical and air conditioning/heating 
systems or equipment (including window air conditioning units provided by the Lessor) serving 
the premises.  

 
17. Lessor Liability for Failure to Maintain.  Lessor shall be liable for any damage, either to 

persons or property, sustained by Lessee or any of his or her employees or guests, caused by 
Lessor’s failure to fulfill its obligations under Sections 15 and 16. 

 
18.  Initial Alterations.  Lessor shall make any initial alterations to the leased premises, as requested 

by Lessee and subject to Lessor’s consent, which shall not be unreasonably withheld.  The cost of 
such initial alterations shall be included in the annual rental rate. 

 
19. Federal Tort Claims Act.  Lessor agrees that the Federal Tort Claims Act, 28 U.S.C. §§ 2671-

80, satisfies any and all obligations on the part of the Lessee to purchase private liability 
insurance.  Lessee shall not be required to provide any certificates of insurance to Lessor. 

  
20. Limitation of Liability.  Lessor agrees that neither Lessee nor the House nor any of the House’s 

officers or employees will indemnify or hold harmless Lessor against any liability of Lessor to 
any third party that may arise during or as a result of the Lease or Lessee’s tenancy. 
 

21. Compliance with Laws.  Lessor shall be solely responsible for complying with all applicable 
permitting and zoning ordinances or requirements, and with all local and state building codes, 
safety codes and handicap accessibility codes (including the Americans with Disabilities Act), 
both in the common areas of the building and the leased space of  the Lessee. 
 

22. Electronic Funds Transfer.  Lessor agrees to accept monthly rent payments by Electronic Funds 
Transfer and agrees to provide the Office of Finance, U.S. House of Representatives, with all 
banking information necessary to facilitate such payments. 
 

23. Refunds.  Lessor shall promptly refund to the CAO, without formal demand, any payment made 
to the Lessor by the CAO for any period for which rent is not owed because the Lease has ended 
or been terminated. 
 

24. Conflict.  Should any provision of this Attachment be inconsistent with any provision of the 
attached Lease or attached Amendment, the provisions of this Attachment shall control, and those 
inconsistent provisions of the Lease or the Amendment shall have no force and effect to the 
extent of such inconsistency. 
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Send completed forms to: Administrative Counsel, 217 Ford House Office Building, Washington, D.C. 20515. 

Copies may also be faxed to 202-225-6999. 
 
 

25. Construction.  Unless the clear meaning requires otherwise, words of feminine, masculine or 
neuter gender include all other genders and, wherever appropriate, words in the singular include 
the plural and vice versa. 
 

26. Fair Market Value.  The Lease or Amendment is entered into at fair market value as the result 
of a bona fide, arms-length, marketplace transaction.  The Lessor and Lessee certify that the 
parties are not relatives nor have had, or continue to have, a professional or legal relationship 
(except as a landlord and tenant). 

 
27. District Certification.  The Lessee certifies that the office space that is the subject of the Lease is 

located within the district the Lessee was elected to represent unless otherwise authorized by 
Regulations of the Committee on House Administration. 

 
28.  Counterparts.  This Attachment may be executed in any number of counterparts and by 

facsimile copy, each of which shall be deemed to be an original but all of which together shall be 
deemed to be one and the same instrument. 

 
29. Section Headings.  The section headings of this Attachment are for convenience of reference 

only and shall not be deemed to limit or affect any of the provisions hereof.   
 
IN WITNESS WHEREOF, the parties have duly executed this District Office Lease Attachment as of the 
later date written below by the Lessor or the Lessee. 

 
 
 ________________________________   ______________________________________  

      Print Name of Lessor/Landlord Print Name of Lessee 
 
 
By:   ____________________________   ______________________________________  
 Lessor Signature Lessee Signature 

Name: 
Title:  

 
 
 ________________________________   ______________________________________  
 Date Date 
 

 
From the Member’s Office, who is the point of contact for questions? 
Name_____________________ Phone (_____) __________ E-mail ______________________________@mail.house.gov  

 
This District Office Lease Attachment and the attached Lease or Amendment have been reviewed and are 
approved, pursuant to Regulations of the Committee on House Administration. 

 
Signed _________________________________________________ Date ________________________, 20______. 

  (Administrative Counsel)   



      U.S. House of Representatives
      Substitute W-9 and ACH Vendor/Miscellaneous Payment Enrollment Form

INSTRUCTIONS

FAX NUMBER: (202) 225-6914

SECTION I  UNITED STATES HOUSE OF REPRESENTATIVES INFORMATION
ADDRESS US HOUSE OF REPRESENTATIVES - ACCOUNTING, 3110 O'NEILL HOUSE OFFICE BUILDING, WASHINGTON DC 20515
AGENCY IDENTIFIER 53-6002523 AGENCY LOCATION CODE  4832 TELEPHONE NUMBER  (202) 226-2277

SECTION II    PAYEE/COMPANY INFORMATION
BUSINESS NAME/DISREGARDED ENTITY NAME OR DBA, IF DIFFERENT THAN NAME 
ON YOUR INCOME TAX RETURN

ADDRESS/CITY/STATE/ZIP Enter the correct Tax Identification Number type
SOCIAL SECURITY NUMBER (SSN)      EMPLOYER TAX ID NUMBER (EIN)

 CONTACT PERSON NAME PURCHASE ORDER ADDRESS/CITY/STATE/ZIP

PO EMAIL

 TELEPHONE NUMBER FAX NUMBER TELEPHONE NUMBER FAX NUMBER

 REMIT TO ADDRESS

CHECK APPROPRIATE BOX FOR FEDERAL TAX CLASSIFICATION (required)
Partnership Trust/Estate  C Corporation 

SECTION III FINANCIAL INSTITUTION INFORMATION
BANK NAME TELEPHONE NUMBER  

NINE-DIGIT ROUTING TRANSIT NUMBER   ___   ___   ___   ___   ___   ___   ___   ___   ___

DEPOSITOR ACCOUNT TITLE

DEPOSITOR ACCOUNT NUMBER LOCKBOX NUMBER

TYPE OF ACCOUNT         CHECKING SAVINGS LOCKBOX

SECTION IV   SOCIO-ECONOMIC INFORMATION   
Type of Business Large Business-No Socio-Economic Designations          Minority        SmBusiness          Sm-Disadv/Minority          Sm-Disadv Only          SmMin Only

Sm-Disadvantaged Business Prog 8 (a) Firm HUBZone Program HUBZone Eligible   Emerging Small Business Women-Owned Business

Other Preference Programs Buy Indian  Directed to JWOD Non-Profit No Preference/Not Listed Small Business Set-Aside               Very Small Business Set-Aside

Veteran Owned Status Non-Vet Owned SmBus          Other Vet Owned SmBus          Serv-Disabled Vet Other Bus           Serv-Disabled Vet Owned SB            Vet-Owned Other Bus

Size of Business: (A) 50 or less (B) 51-100 (C) 101-250 (D) 251-500 (E) 501-750 (F) 751-1,000 (G) Over 1,000 (M) 1 million or less
(N) 1.1-2 million (P) 2.1-3.5 million (R) 3.1-5 million (S) 5.1-10 million (T)10.1-17 million (Z)Over 17 million

SECTION V CERTIFICATION OF DATA BY PAYEE/COMPANY
NAME TITLE/POSITION

SIGNATURE DATE TELE

Internal Revenue Code 6109, 31 U.S.C. 3322, 31 CFR 210  and the 1996 Debt Collection Improvement Act require all entities that do business with the United 
States Government to provide a Tax Identification Number (TIN) and Electronic Funds Transfer (EFT) information for payment.  PL 93-579 protects your privacy 
and mandates that the information never be published or used for any other purpose than to pay you.  Please complete all sections below, sign and return via the 
email or fax number listed.

NAME AS SHOWN ON YOUR INCOME TAX RETURN  

 EMAIL

RETURN FORM TO:

Exemptions (codes apply only to certain 
entities, not individuals):  

Exempt payee code (if any) 

Exemption from FATCA reporting code  
(if any)
(Applies to accounts maintained outside 
the U.S.)

U.S.)

S CorporationIndividual/Sole Proprietor or  
Single Member LLC

Limited Liability Company. Check the tax classification:    C corporation    S corporation    Partnership
     Note. For a single-member LLC that is disregarded, check the appropriate box for the tax classification of the single-member owner.

Government                   Entity.  Check the tax classification:    Federal    State    Local 

Other

USHR v. 112017 ms

Clear FormClear Form Print Form only, no instructionsPrint Form only, no instructions

Save FormSave Form Print Form & InstructionsPrint Form & Instructions

vendorEFT@mail.house.govvendorEFT@mail.house.gov

mailto:vendorEFT@mail.house.gov
https://www.irs.gov/pub/irs-pdf/iw9.pdf


Instructions for Completing 
U.S. House of Representatives 

Substitute W-9 and ACH Vendor/Miscellaneous Payment Enrollment Form 
 
 
Section I - Agency Information – Includes the name and address, agency identifier, agency location code and 
telephone number for the House of Representatives. 
 
Section II - Payee/Company Information – Print or type the name of the payee/company and address that will 
receive payment, social security or taxpayer ID number, contact person name, telephone number and email of the 
payee/company.  Print or type the purchase order and remit to addresses if different from the payee/company 
address.  Check the appropriate boxes for federal tax classification.   

 
Section III - Financial Institution Information  – Print or type the name and address of the payee/company’s 
financial institution who will receive the ACH payment, ACH coordinator name and telephone number, nine-digit 
routing transit number, depositor (payee/company) account title and account number.  Check the appropriate box 
for type of account.  Payee/Company may include a voided check with this form. 
 
ACH Account Information Located on a Check or Deposit Ticket  
 

FINANCIAL INSTITUTION NAME   name of the financial institution to which the payments are to be directed  

 
ROUTING TRANSIT NUMBER (RTN) financial institution's 9 digit routing transit number; 

found on the bottom of a check or deposit ticket or from your Financial Institution 

 

ACCOUNT TITLE    employee's or vendor's name on the account  

 
ACCOUNT NUMBER    account number at the financial institution 

 

 
 
 
Section IV - Socio-Economic Information – Check the boxes for each category, if applicable: type of business, 
small disadvantaged business program, HUBZone program, emerging small business, women-owned business, 
other preference programs, Veteran owned status and size of business.  Detailed information related to Small 
Business programs can be found at http://www.sba.gov/. 
 
Section V - Certification of Data By Payee/Company – Print or type the name, title/position and phone number of 
the Authorized official.  The Authorized official must sign and date the form. 
 

1. Routing Transit Number (RTN) 
– nine digits located between 
two symbols.  This number 
identifies the bank holding your 
account and check processing 
center. 
 

2. Account number – this is your 
complete account number.  
Your account number can be 
up to 17 digits.  Please include 
leading zeros. 
 

3. ACH Routing Transit Number –
Automated Clearing House 
routing number, use this 
number for your Routing 
Transit Number (RTN) if you 
bank with SunTrust Bank. 
 

4. Check number – This 
information is not necessary - 
do not provide 

http://www.sba.gov/
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Recommended Action/Motion: 

Financial Impact: 
Is there a cost associated with this request: Yes No 

What is the total cost, with tax and shipping $ __________ 

Is this budgeted? Yes  No 

Please Explain: 



 

 

 
 
  

       
 

 
 

 
      

  
 
    

    
    

 
  

     

 
   

 

 
 

 
     

    
     

      
   

    
     

 
 
 

 
 
 
 
 

 

ENCROACHMENT AND EASEMENT AGREEMENT 

This Encroachment and Easement Agreement (this “Agreement”) is entered into on the ___ 
day of , 201_ by the City of Brainerd, a municipal corporation under the laws 
of Minnesota (the “City”) and St. Joseph’s Medical Center, a nonprofit corporation under the laws 
of Minnesota, dba Essentia Health St. Joseph’s Medical Center (“Essentia”). 

RECITALS 

A. Essentia is the owner of the property located at 2019 S. 6th Street, Brainerd, Minnesota, 
which is legally described on attached Exhibit A (the “Essentia Property”). 

B. A survey dated December __, 2018, prepared by Widseth Smith Nolting (the 
“Survey”) disclosed that a portion of a sign and a portion of a traffic island serving the Essentia 
Property (collectively, the “Encroachments”) encroach upon the City’s right-of-way. 

C. Essentia desires to obtain an easement that would permit the Encroachments to remain 
on the City’s right-of-way until such time as the road within the City’s right-of-way is widened to an 
extent that the continued presence of the Encroachments would interfere with the widened road or 
ancillary improvements. 

D. The City is willing to grant such an easement on the terms and conditions set forth in 
this Agreement. 

PROVISIONS 

In consideration of the mutual covenants of the parties contained herein and intending to be 
legally bound hereby, the City and Essentia agree as follows: 

1. The City hereby grants an easement over the portion of the City’s right-of-way (the 
“Easement”) legally described on attached Exhibit B, and shown by crosshatching on the copy of the 
Survey attached hereto as Exhibit C. The Easement shall permit the Encroachments to remain on the 
City’s right-of-way and be used for the benefit of the Essentia Property until such time as the City 
widens the road or makes ancillary improvements within the City’s right-of-way (the “Road 
Improvements”) to an extent that continued existence of the Encroachments would interfere with the 
Road Improvements. At that time, the City shall have the right to order the removal of the 
Encroachments at the sole expense of Essentia. Upon removal, the then owners of the Essentia 
Property shall release the Easement granted herein. 

2. While the Encroachments remain in place, the owners of the Essentia Property shall be 
solely responsible for maintaining the Encroachments in a good and lawful condition. 

3. For the convenience of the parties, this Agreement may be signed in counterparts. 

The City of Brainerd has signed this Agreement as of the date set forth above.  Signatures and 
acknowledgments of Essentia are set forth on the page that follows this page. 

The City of Brainerd 
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By  

Its  

STATE OF MINNESOTA )
    )  ss  
COUNTY OF CROW WING ) 

The foregoing instrument was acknowledged before me this __ day of , 2019, by
   ,  the  of the City of Brainerd, a 
Minnesota municipal corporation, on behalf of said municipal corporation.

       Notary  Public  
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Essentia has signed this Agreement as of the date set forth above.   

St. Joseph’s Medical Center, a nonprofit corporation 
under the laws of Minnesota, dba Essentia Health St. 
Joseph’s Medical Center 

      By:Adam  Rees
      Its:President  

STATE OF MINNESOTA )
    )  ss  
COUNTY OF CROW WING ) 

The foregoing instrument was acknowledged before me this _____ day of , 2019, 
by Adam Rees the President of St. Joseph’s Medical Center, a nonprofit corporation under the laws 
of Minnesota, dba Essentia Health St. Joseph’s Medical Center , on behalf of said limited liability 
company.

       Notary  Public  

This Instrument was Drafted by: 
Fredrikson & Byron, P.A. (LJB) 
200 South Sixth Street, Suite 4000 
Minneapolis, MN 55402 
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EXHIBIT A 
Legal Description of the 

Lakes Area Resources Property 

Lot Nine (9), Block Three (3) of Holiday Inn Addition to Brainerd according to the plat thereof 
on file and of record in the office of the Registrar of Titles in and for Crow Wing County, and 
also including a non-exclusive easement for ingress and egress over and across the North 10 feet 
of Lot Ten (10), Block Three (3), Holiday Inn Addition to Brainerd, Minnesota. 



 

 
 

 
 
 
 

 

 

 

 
  

EXHIBIT B 
Legal Description of the Easement

 SIGN EASEMENT DESCRIPTION: 

That part of OUTLOT A, HOLIDAY INN ADDITION TO BRAINERD, according to the 
recorded plat thereof on file in the Crow Wing County, Minnesota, Recorder’s Office, described 
as follows: Beginning at the northwest corner of Lot 9, Block Three, said HOLIDAY INN 
ADDITION TO BRAINERD; thence South 00 degrees 00 minutes 32 seconds West, assumed 
bearing, 5.00 feet along the east line of said OUTLOT A; thence North 89 degrees 59 minutes 28 
seconds West 5.00 feet; thence North 00 degrees 00 minutes 32 seconds East 5.00 feet to the 
intersection with the line that bears North 89 degrees 59 minutes 28 seconds West from the point 
of beginning; thence South 89 degrees 59 minutes 28 seconds East 5.00 feet to the point of 
beginning. 

 PARKING ISLAND EASEMENT DESCRIPTION: 

That part of OUTLOT A, HOLIDAY INN ADDITION TO BRAINERD, according to the 
recorded plat thereof on file in the Crow Wing County, Minnesota, Recorder’s Office, described 
as follows: Commencing at the northwest corner of Lot 9, Block Three, said HOLIDAY INN 
ADDITION TO BRAINERD; thence South 00 degrees 00 minutes 32 seconds West, assumed 
bearing, 19.00 feet along the east line of said OUTLOT A to the point of beginning of the 
easement to be described; thence continuing South 00 degrees 00 minutes 32 seconds West 45.00 
feet along said east line of OUTLOT A; thence North 89 degrees 59 minutes 28 seconds West 
11.00 feet; thence North 00 degrees 00 minutes 32 seconds East 45.00 feet to the intersection 
with the line that bears North 89 degrees 59 minutes 28 seconds West from the point of 
beginning; thence South 89 degrees 59 minutes 28 seconds East 11.00 feet to the point of 
beginning. 

- 2 -



 

 
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

EXHIBIT C 
Copy of the WSN sketch with the Easement Shown 

65560305.2 

- 3 -
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SKETCH AND DESCRIPTION 
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PROPOSED SIGN 

PROPOSED SIGN EASEMENT DESCRIPTION: 

That part of OUTLOT A, HOLIDAY INN ADDITION TO BRAINERD, according to the recorded plat thereof on file in the Crow Wing 

County, Minnesota, Recorder's Office, described as follows: Beginning at the northwest corner of Lot 9, Block Three, said HOLIDAY 

INN ADDITION TO BRAINERD; thence South 00 degrees 00 minutes 32 seconds West, assumed bearing, 5.00 feet along the east 

line of said OUTLOT A; thence North 89 degrees 59 minutes 28 seconds West 5.00 feet; thence North 00 degrees 00 minutes 32 

seconds East 5.00 feet to the intersection with the line that bears North 89 degrees 59 minutes 28 seconds West from the point of 

beginning; thence South 89 degrees 59 minutes 28 seconds East 5.00 feet to the point of beginning. 

PROPOSED PARKING ISLAND EASEMENT DESCRIPTION: 

That part of OUTLOT A, HOLIDAY INN ADDITION TO BRAINERD, according to the recorded plat thereof on file in the Crow Wing 

County, Minnesota, Recorder's Office, described as follows: Commencing at the northwest corner of Lot 9, Block Three, said HOLIDAY 

INN ADDITION TO BRAINERD; thence South 00 degrees 00 minutes 32 seconds West, assumed bearing, 19.00 feet along the east 

line of said OUTLOT A to the point of beginning of the easement to be described; thence continuing South 00 degrees 00 minutes 32 

seconds West 45.00 feet along said east line of OUTLOT A; thence North 89 degrees 59 minutes 28 seconds West 11.00 feet; thence 

North 00 degrees 00 minutes 32 seconds East 45.00 feet to the intersection with the line that bears North 89 degrees 59 minutes 28 

seconds West from the point of beginning; thence South 89 degrees 59 minutes 28 seconds East 11.00 feet to the point of beginning. 

© 2019 WIDSETH SMITH NOLTING 

DATE AMENDMENTS BY 
PREPARED FOR: JAMES GAMMELLO

DATE: JANUARY 2, 2019 

I HEREBY CERTIFY THAT THIS SURVEY, PLAN, OR REPORT WAS PREPARED BY 

ME OR UNDER MY DIRECT SUPERVISION AND THAT I AM A DULY LICENSED 

LAND SURVEYOR UNDER THE LAWS OF THE STATE OF MINNESOTA. 

SCALE: 

AS SHOWN WIDSETH SMITH NOLTING
DRAWN BY: CPS 

CHECKED BY: CMC Engineering | Architecture | Surveying | Environmental 

FILE NUMBER: 

293B2390.000 

CHAD M. CONNER DATE: 01-02-2019 LIC. NO. 41643
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R E S O L U T I O N 
No.   :19       

 
BE IT RESOLVED by the Council of the City of Brainerd that, with respect to Department 

Heads and non-union Supervisory employees, the Salary Administration Plan is hereby 
revoked and replaced as follows:   

• All Department Heads and non-union Supervisory employees are salaried positions. 

• The annual salaries for Department Heads and non-union Supervisory employees 
shall be calculated based on the hourly rate identified in the below 8-step grids. 

• The rates for years 2020 – 2021 include a 2% and 3% COLA respectively. 
 

City of Brainerd Department Heads and Non-Union Supervisors: 
 

 

Merit 

Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8

Police Administrative Supervisor, Recreation Specialist 

1/1/2019 26.37    27.68    29.01    30.32    31.64    32.96    34.28    35.60    

1/1/2020 26.90    28.24    29.59    30.93    32.28    33.62    34.97    36.32    

1/1/2021 27.71    29.09    30.48    31.85    33.24    34.62    36.01    37.40    

Assistant City Engineer, City Building Official

1/1/2019 29.05    30.50    31.96    33.40    34.86    36.31    37.76    39.22    

1/1/2020 29.63    31.11    32.60    34.07    35.55    37.04    38.52    40.00    

1/1/2021 30.52    32.05    33.57    35.09    36.62    38.15    39.68    41.20    

Fire Marshall/Deputy Fire Chief, HR Coordinator, Transit Coordinator

1/1/2019 31.96    33.55    35.15    36.74    38.34    39.95    41.54    43.14    

1/1/2020 32.60    34.22    35.85    37.48    39.11    40.75    42.37    44.00    

1/1/2021 33.57    35.25    36.93    38.60    40.28    41.97    43.64    45.32    

Park Director, Deputy Police Chief, IT/GIS Coordinator 

1/1/2019 34.83    36.57    38.31    40.06    41.79    43.53    45.28    47.02    

1/1/2020 35.52    37.30    39.08    40.86    42.63    44.40    46.18    47.96    

1/1/2021 36.59    38.42    40.25    42.08    43.91    45.73    47.57    49.40    

Community Development Director, Fire Chief 

1/1/2019 36.24    38.05    39.86    41.67    43.48    45.30    47.11    48.91    

1/1/2020 36.96    38.81    40.65    42.51    44.35    46.21    48.05    49.89    

1/1/2021 38.07    39.97    41.87    43.78    45.68    47.59    49.49    51.39    

City Engineer, Finance Director, Police Chief

1/1/2019 38.05    39.95    41.85    43.75    45.65    47.56    49.46    51.36    

1/1/2020 38.81    40.75    42.69    44.63    46.57    48.51    50.45    52.39    

1/1/2021 39.97    41.97    43.97    45.97    47.96    49.97    51.96    53.96    

City Administrator

1/1/2019 52.32    54.93    57.55    60.17    62.78    65.40    68.01    70.63    

1/1/2020 53.36    56.03    58.70    61.37    64.04    66.71    69.37    72.04    

1/1/2021 54.97    57.71    60.46    63.21    65.96    68.71    71.45    74.20    



 

 

Brainerd Public Utilities Department Heads and Non-Union Supervisors: 
 

 
 
 BE IT FURTHER RESOLVED that the City Council may consider a resolution modifying 
the salary for Department Heads and non-union Supervisors to reflect any COLA increases 
agreed to by the majority of the City and BPU unions. 
 

BE IT FURTHER RESOLVED that Department Heads and non-union Supervisory 
employees may advance one step, up to Step 6, upon obtaining an “achieves expectations” on 
their annual performance review.  In order to advance to Step 7, an employee must be on Step 
6 and obtain two “achieves expectations” and one “exceeds expectations” on their annual 
performance evaluation in any given three-year cycle beginning January 1, 2019.  In order to 
advance to Step 8, an employee must be on Step 7 and obtain two “achieves expectations” 
and one “exceeds expectations” on their annual performance evaluation in any given three-
year cycle.  
 
 BE IT FURTHER RESOLVED that Department Heads and non-union Supervisory 
employees currently employed by the City and/or BPU will be placed in the following steps as 
of January 1, 2019.  The current employee’s initial placement in the salary schedule reflects 
the closest step to their actual salary as of December 31, 2018. 
  

Merit 

Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8

Accounting Supervisor, Technology Supervisor

1/1/2019 37.38    39.25    41.13    43.00    44.86    46.73    48.60    50.47    

1/1/2020 38.13    40.03    41.95    43.86    45.76    47.67    49.57    51.48    

1/1/2021 39.27    41.24    43.21    45.17    47.13    49.10    51.06    53.02    

Wastewater Supervisor

1/1/2019 41.56    43.64    45.72    47.80    49.87    51.95    54.04    56.12    

1/1/2020 42.39    44.52    46.64    48.76    50.87    52.99    55.12    57.24    

1/1/2021 43.67    45.85    48.04    50.22    52.40    54.58    56.77    58.96    

Line Supervisor

1/1/2019 42.40    44.51    46.63    48.75    50.87    53.00    55.12    57.24    

1/1/2020 43.25    45.40    47.57    49.73    51.89    54.06    56.22    58.38    

1/1/2021 44.55    46.76    48.99    51.22    53.45    55.68    57.91    60.13    

Superintendent, Finance Director

1/1/2019 55.64    58.43    61.21    63.99    66.77    69.56    72.34    75.12    

1/1/2020 56.75    59.60    62.43    65.27    68.11    70.95    73.78    76.63    

1/1/2021 58.46    61.39    64.30    67.23    70.15    73.08    76.00    78.93    



 

 

 
 
 

BE IT FURTHER RESOLVED that, any current employee in the positions described 
above who:  1) would be placed on the salary schedule on Step 6; and 2) as of January 1, 
2019 has not reached Step D on the prior Salary Administration Plan will be placed on Step 6 
for purposes of advancement on the salary schedule.  Said employees will continue to be paid 
in accordance with the prior Salary Administration Plan up to Step D until such time as their 
salary at their current step on this salary schedule equals or exceeds what they are being paid 
at Step D of the prior Salary Administration Plan. 
 

Adopted this ____ day of January, 2019. 
______________________________ 
 
President of the Council 
 

Approved this ____ day of January, 2019. 
      ______________________________ 

EDWIN L. MENK 
Mayor 
 

ATTEST:_________________________ 
    CASSANDRA TORSTENSON 
    City Administrator 

City Name Step

Parks Director Sailer 2

Community Development Director Chanski 2

Fire Chief Holmes 6

City Engineer Sandy 6

Finance Director Hillman 6

Police Chief McQuiston 6

City Administrator Torstenson 3

Assistant City Engineer Fladung 6

IT/GIS Coordinator Strong 3

Fire Marshal/Deputy Fire Chief Cox 2

Transit Coordinator Stone 1

Recreation Specialist Kaufman 2

Police Administrative Supervisor McCullough 5

Deputy Police Chief Bestul 6

HR Coordinator Schubert 2

BPU Name Step

Technology Supervisor Andersen 1

Wastewater Supervisor Larson 3

Line Supervisor Hawkinson 5

Superintendent Magnuson 1

Finance Director Wicklund 2
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